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Vendor Documentation Dates - EXCEL
This guide provides instructions for updating specific date fields within the vendor
documentation spreadsheet. It ensures that your records remain accurate and
current by walking you through the necessary input steps.

Document Access

1 Navigate to https://agrial.sharepoint.com/:x:/r/sites/ECL-MANZANA2/home/qu
ality/supplier2/_layouts/15/Doc.aspx?sourcedoc=%7B693928CB-75D7-4373-B1F
F-8458E4955D52%7D&file=Vendor%20documentation%20(2026).xlsx&action=d
efault&mobileredirect=true

Update Vendor Dates

2 Type "6/19/2028" into cell Q2.
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3 Type "6/19/2028" into cell V2.
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4 Double-click the fill handle to autofill the column with the entered date.

5 Type "6/19/2028" into cell U2.
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6 Select cell W2 in the spreadsheet.

Process Completion
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7 Switch to tab Scribe | Workspace"


