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Updating Supplier Packaging Regulatory
Compliance Documents
Learn how to efficiently update regulatory compliance documentation for packaging
suppliers within the SharePoint portal. This guide provides a step-by-step
walkthrough for managing document metadata, status, and versioning to ensure
compliance records are accurate and current.

Document Navigation

1 Navigate to https://agrial.sharepoint.com/sites/ECL-MANZANA2/home/quality/
supplier2/SitePages/Home.aspx?e=1:9146254b03aa4b618f88c09ca1d34103

https://agrial.sharepoint.com/sites/ECL-MANZANA2/home/quality/supplier2/SitePages/Home.aspx?e=1:9146254b03aa4b618f88c09ca1d34103
https://agrial.sharepoint.com/sites/ECL-MANZANA2/home/quality/supplier2/SitePages/Home.aspx?e=1:9146254b03aa4b618f88c09ca1d34103
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2 Click "PACKAGINGS"

3 Select the "Supplier" view.
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4 Expand the "Amcor Flexibles North America" supplier group.

5 Click "L2573 Declaration of Regulatory Compliance.pdf"
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6 Close the document preview window.

Metadata Configuration

7 Open the file details pane and update the "ACTIVE" status to "NO".
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File Versioning and Batch Updates

8 Switch to the "All documents" view.
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9 Select "Keep both" to resolve the upload conflict and create a versioned copy.

10 Use keyboard shortcuts to copy metadata from the original document and paste it
into the new version.
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11 Enter "2026" into the Years column in the grid view.
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12 Set the Active status to "YES" in the grid view.
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13 Click "Exit grid view" to save metadata changes.


