Managing And Printing Vendor Payments In
Payment Journals

Learn how to efficiently process vendor payments by utilizing the suggest vendor
payments feature and printing checks. This guide walks you through navigating
payment journals, managing batch names, and handling check voids or deletions to

maintain accurate financial records.

Open Payment Journals

1 Open Payment Journals.

Report Detail - HRS...

= o &P

Posted Documents Purchase Documents Reports All Reports = W

woices  Purchase Credit Memos  Purchase Return Orders  Posted Sales Invoices  Phyment Journgls  Purchase Return Orders

Actions

+ Create Vendor =+ Purchase Documents > Journals > Reports

Sted p u rc h a Se =+ Create Payment > Find Entries > Setup &l Power Bl Reports
B ENC R

Inh Dnens

2  Select the DEFAULT batch in Batch Name to process check payments
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a

-4d64-9dce-d0fal

<= FedEx billing & . B DPN-AP—GUIDELL. @ 1099mecpdf

0D ECL-ENV-USA-PROD-FR

W
DEFAULT
age Home Prepare Check RequestApproval Bank Line Actions ~ Related ~ Fewer options
Jmber Document Numbers i Apply Entries... Reconcile
o Journal Line
nent Docu... Depar..  Bal.Account Bl Account Ap
Document No. No. Description Amount  Error  Code Type He Y | posting Grouj
2026 360623 Vendor V000005  A&P CALIBRATIONS INC. 23,351.00 Bank Acco.. BOFW OPER.. &
2026 360624 Vendor V000075 BAY ALARM COMPANY 513.90 Bank Acco.. BOFW OPER... Account
2026 360625 Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140,00 Bank Acco..  BOFW OPER... Aiscolintang
General Postit
2026 360626 Vendor V001286  CHUBB 500.00 Bank Acco.. BOFW OPER...
Tax Posting Se
2026 360627 Vendor V000142 CINTAS 2.232.85 Bank Acco.. BOFW OPER...
2026 360628 Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Acco.. BOFW OPER... Balance Acco
2026 360629 Vendor V001777 CRUNCH PAK LLC 10,120.32 Bank Acco.. BOFW OPER... Bal- Account
General Postit
2026 360630 Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Acco... BOFW OPER.. 2
Tax Posting S¢
2026 360631 Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Acco.. BOFW OPER...
2026 360632 Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Acco.. BOFW OPER... .
Incomina D

OD-FR?compa Z 1c-7 Km: 2.1 7_1AAQQB...

n DPN— AP - GUIDELL.. @ i1099mecpdf [ Your i = s { p - HRS...

PR e
oD ccoewusaproom & £

Saved | =

Approval  Bank  Line Actions ~~  Related ~~  Fewer options ® Y
5. Reconcile 3
a
Journal Line Details
Bal Account  Bal Account  Ap
Description Amount Vi o (¥
i i K Iype Mo, M posting Group TRADE
Vendor V000005 A&P CALIBRATIONS INC. 23,351.00 Bank Acco.. BOFW OPER.. =
Vendor V000075 BAY ALARM COMPANY 513.90 Bank Acco.. BOFW OPER... Account
Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Acco.. BOFW OPER... AecoantPame:  ASRICALERATIONSING,
General Posting Setup
Vendor V001286 CHUBB 500,00 Bank Acco.. BOFW OPER... .
Tax Posting Setup _
Vendor V000142 | CINTAS 2,232.85 Bank Acco.. BOFW OPER...
Vendor V000158 COMCAST - ACCT 708824305 62465 Bank Acco.. BOFW OPER... Balance Account
Vendor V001777 CRUNCH PAK LLC 1012032 Bank Acco.. BOFW OPER... kit M BMO - Operating
General Posting Setup
Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Acco... BOFW OPER... )
Tax Posting Setup i
Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Acco.. BOFW OPER...
Vendor V000335  HARMONY FARM SUPPLY 26.90 Bank Acco.. BOFW OPER... . .
Incoming Document Files -~

Made with Scribe - https://scribehow.com



< Payment Journals

Batch Name | DEFAULT
@ @ Marege fome Prepare Check Rl General Journal Batches +New [ EditList 7 X
@T Post |~ B Renumber Document Numbers ésl Apply E G
1 Tax
Setup  Allor
Bal. Account  Bal. A Posting No. o Tax
Ex;:: Name 1 Description Type No. Mo. Series Series Lines  Diff.
Document ) No. | ACH ACH Bank Accou... BOFW OPERA.. GINL-PMT
= 8/13/2026 8/13/2026 360623 | cs CJS Default Bank Accou... BOFW PAYRO... GINL-PMT
8/13/2026 8/13/2026 360624 | | > Deraur Default G/L Account GINL-PMT
£/13/2026 8/13/2026 | 360625 Ksp KSP DEFAULT Bank Accou... BOFW OPERA...
8/13/2026 8/13/2026 360626 RSP EURO KSP EURO Bank Accou... EUROBMO  GJNL-PMT
8/13/2026 8/13/2026 360627 KSP2 KSP Default 2 Bank Accou... BOFW OPERA.. GJNL-PMT
/13/2026 /13/2026 | 360628 REH LG TEST Bank Accou... GINL-PMT
8/13/2026 8/13/2026 | 360629
8/13/2026 8/13/2026 360630
/13/2026 8/13/2026 360631
8/13/2026 8/13/2026 360632
8/13/2026 8/13/2026 360633
8/13/2026 8/13/2026 360634
8/13/2026 8/13/2026 | 360635
8/13/2026 8/13/2026 360636 B >
/13/2026 8/13/2026 | 360637 |

Prepare Vendor Payments

3

Open the Prepare menu.

I oPN - AP GUIDELL.. @ i1099mecpdi @ YourIn

Dynamics 365 Business Central

“ Cancel

& Payment Journals

Batch Name ‘
&~ B Manage Home| Prepare CHeck RequestApproval Bank  Line Actions ~+  Related \~  Fewer options
@T Post | B Renumber DocumersNumbers ésl Apply Entries... Reconcile
External
Posting Document Docu... Account
Date Date Document No. No. Type Ne. Description
- 8/13/2026 8/13/2026 360623 Vendor V000005 AP CALIBRATIONS INC.
8/13/2026 8/13/2026 360624 Vendor V000075 BAY ALARM COMPANY
8/13/2026 8/13/2026 360625 Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC
8/13/2026 8/13/2026 360626 Vendor V001286 CHUBB
8/13/2026 8/13/2026 360627 Vendor V000142 CINTAS
8/13/2026 8/13/2026 360628 Vendor V000158 COMCAST - ACCT 708824305
8/13/2026 8/13/2026 360629 Vendor voo1777 CRUNCH PAK LLC
8/13/2026 8/13/2026 360630 Vendor V000253 ETS LABORATORIES
8/13/2026 8/13/2026 360631 Vendor Voo1582 FLUID GAUGE COMPANY, INC
8/13/2026 8/13/2026 360632 Vendor V000335 HARMONY FARM SUPPLY
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Amount
23,351.00
513.90
140.00
500.00
2,232.85
624.65
10.120.32
825.00
141.07
26.90

Bal. Accaun
Type

Depar...
Code

Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
QUALITY | Bank Accc
Bank Accc
Bank Accc



4 Click Suggest Vendor Payments.

# Payment Journals (PROD)

https 1 9dc -EN FRZcompany=

1- Home @ Fed h <k FedEx billi ! & Yourln

Dynamics 365 Business Central

< Payment Journals

[
Batch Name iDEFAULT
@~ O Managt, Home Prepare Check Request Approval Bank Line Actions ~~  Related ~~  Fewer options

Z;ﬂ SuggestVendor Paymenls, ] Suggest Employee Payment: == Net Customer/Vendor Balances ﬁECalculate Posting Date

Has
External Pay.
Posting Document Docu... Exp.. Depar. Bal. Accoun
Date Date Document No. No. Description Amount  Error Code Type
- 8/13/2028 :  8/13/2026 360623 Vendor V000005 AP CALIBRATIONS INC. 23,351.00 Bank Accc
8/13/2026 8/13/2026 360624 Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc
8/13/2026 8/13/2026 360625 Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
8/13/2028 8/13/2026 360626 Vendor Voo1286 CHUBB 500.00 Bank Accc
8/13/2026 8/13/2026 360627 Vendor V000142 CINTAS 2,232.85 Bank Accc
8/13/2026 8/13/2026 360628 Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Accc
8/13/2028 8/13/2026 360629 Vendor Vo777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 8/13/2026 360630 Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 8/13/2026 360631 Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2028 8/13/2026 360632 Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
5  Open the Bank Payment Type menu.
Summarize per Vendor ‘) &
we Check RequestApproval Bank| B Dimension ©® Y
- | Fill in Journal Lines
sst Employee Payments.. %= Net Custof
Y Posting Date ‘8/13/2026 B | |
Edenal  Appli Calculate Posting Date from Ap... @ Journal Line Details
ocu.. A spar. A Ap
|  Applies-to-Doc. Due Date Offset | = Ty} No. (¥e Posting Group
Vendo 1 Bank Acco... | BOFW OPER...
% Starting Document Ne. ‘GZOOOZ | |
Vendo Bank Acco... | BOFW OPER... Account
Vendg Mew Doc.No. perline (o] Bank Acco... | BOPW OPER... siccount Hame SERGRI:
| General Posting Setup
Vendn_\ Bal. Account Type ‘Bank Account v | { Bank Acco... | BOFW OPER... E5 Pouty i
Vendo Bank Acco. BOFW OPER...
| Bal. Account No. | BOFW OPERATING |
Vendg| Bank Acco... | BOFW OPER... Balance Account
Venda  Bank Payment Type ‘Cumpuler Chdk v | e Bal. Account Name BMC
: General Posting Setup
Vendo UALITY | Bank Acco... | BOFW OPER...
y | Tax Posting Setup
Vendo Filter: Vend Bank Acco... | BOFW OPER...
i lter: Vendor
Vendo Bank Acco... | BOFW OPER... z =
| F Incoming Document Files
Venduj % No. ‘VDOUSE"& & | Bank Acco. BOFW OPER...
Vendo Bank Acco... | BOFW OPER... 5
| * Vendor Pesting G P Name
.. | endor Posting Group | <>REIMBURSE EE ~| e e
Vendg Currency Code | <>EUROD v| Bank Acco... | BOFW OPER... e e ]
VENEO . payment Method Code |acH |k fa foce BOIWONR
Vendo % Bank Acco... | BOFW OPER...
Vends Filter.. = Bank Acco... | BOFW OPER... .
y E —

Cancel
Number of Lines “ Total Balance Payment File Errors
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6  Select a bank payment type.

By Dimension

Fill in Journal Lines

Posting Date

Calculate Posting Date from Ap... - - @

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘Bank Account

Bal. Account Neo. ‘ BOFW OPERATING

Bank Payment Type

Filter: Vendor

Electrenic Payment-1AT

> Vendor Posting Group ‘ <>REIMBURSE EE

* Currency Code ‘ <>EURO

 Payment Method Code

-+ Filter...

7  Open the vendor number selector.

By Dimension

Fill in Journal Lines

Posting Date

Calculate Posting Date from Ap... - (@ )

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘ Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type ‘ Computer Check

Filter: Vendor

> Vendor Posting Group

* Currency Code

x Payment Method Code

—+ Fitter...
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8  Selectavendor.

By Dimension

Fill in Journal Lines

Posting Date

Calculate Posting Date from Ap... - - -

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘ Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type ‘Compmerched(

Filter: Vendor /\

* Vendor Posting Gro
No. T Name Address

* Currency Code
V000984 AMAZON CAPITAL SERVICES, I... P.O. BOX 035184

* Payment Method Code V000985 CHRISTINE SPANIER

+ V000987 ZZ7Z EUROFINS FOOD INTEGRI... DEPT 1914
Filter...

V000989 CARRIER SERVICES, INC. 23320 STONE RIDGE

V000991 SUPERIOR FOOD SAFETY INC. 1370 TRANCAS ST., SUITE 182 w
4 G »

+ New &3+ Show details  Select from full list

9  Click "Suggest Vendor Payments"

Calculate Posting Date from Ap... - -

Applies-to-Doc. Due Date Offset

Starting Document Mo.

New Doc. No. per Line

Bal. Account Type ‘ Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type ‘ Computer Check

Filter: Vendor

* Vendor Posting Group

* Currency Code

* Payment Method Code - -~ - - -~ .

—+ Filter...

Filter totals by:

+ Filter...
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10 Set the Payment Method Code filter to ACH.

Calculate Posting Date trom Ap...

Applies-te-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘ Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type ‘Compuiercheck

Filter: Vendor

* Vendor Posting Group

% Currency Code

% Payment Method Code

+ Filter...

Filter totals by:

~+ Filter...

Calculate Posting Uate trom Ap... -

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘ Bank Account

Bal. Account Na. ‘ BOFW OPERATING

Bank Payment Type

Filter: Vendor

* Vendor Posting Group | <>REIMBURSE £E

X Currency Code ‘ <>EURO

x Payment Method Code ‘

—+ Filter...

Filter totals by:

+ Filter...
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Calculate Fosting Late from Ap...

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type |Bank Account

Bal. Account No. | BOFW OPERATING

Bank Payment Type - ER |ComputerCheck

Filter: Vendor

* Vendor Posting Group | <>REIMBURSE EE

* Currency Code | <>EURC

* Payment Method Code - gﬁCH

Filter...
2 Description

Filter totals by: Payment on account

—+ Filter...

BANK Bank Transfer

BNKCONVDOM Bank Data Conversion for Domestic Banks

BNKCONVINT Bank Data Conversion for International Banks

v
Show details  Select from full list

Calculate Fosting Date from Ap...

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘ Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type ‘ Computer Check

Filter: Vendor

* Vendor Posting Group

* Currency Code

X Payment Method Code

- Filter...

Filter totals by:

—+ Fitter...
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Calculate Posting Date from Ap.. - (@ )

Applies-to-Doc. Due Date Offset

Starting Document No. ‘ G20002

New Doc. No. per Line o

Bal. Account Type ‘ Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type - - - ‘ComputerCheck

Filter: Vendor

* Vendor Posting Group ‘ <>REIMBURSE EE

* Currency Code

% Payment Method Code

—+ Filter...

Filter totals by:

—+ Filter...

Calculate Posting Date from Ap...

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type ‘Bank Account

Bal. Account No. ‘ BOFW OPERATING

Bank Payment Type ‘ Computer Check

Filter: Vendor

> Vendor Posting Group ‘ <>REIMBURSE EE

* Currency Code ‘ <>EURO

% Payment Method Coga™ ™, . | <3JACH

Filter...
i Q Code t

Filter totals by: v ACCOUNT Payment on account

BANK Bank Transfer

—+ Filter... 2 =
BNKCONVDOM Bank Data Conversion for Domestic Banks

BNKCONVINT Bank Data Conversion for International Banks

Card payment

v
Show details  Select from full list
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Calculate Posting Date from Ap...

Applies-to-Doc. Due Date Offset

Starting Document No.

New Doc. No. per Line

Bal. Account Type - - - s |BankAuuoum

Bal. Account No. | BOFW OPERATING

Bank Payment Type |ComputerCheck

Filter: Vendor

* Vendor Posting Group | <>REIMBURSE EE

* Currency Code | <>EURC

% Payment Method Code

- Filter...

Filter totals by:

—+ Filter...

11 Click "Ok"

Calculate Posting Date from Ap... - (@ )

Applies-to-Doc. Due Date Offset

Starting Document No. | G20002

New Doc. No. per Line o

Bal. Account Type |Bank Account

Bal. Account No. | BOFW OPERATING

Bank Payment Type |C0mpu1erCheck

Filter: Vendor

* Vender Posting Group | <>REIMBURSE EE

X Currency Code - - - B |<>Eu|zo

* Payment Method Code | <>ACH

+ Filter...

Filter totals by:

+ Filter...

Print and Void Checks
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12 Open the Check menu.

# Payment Journals (PROD)

https: 9dce-dOfalb L-ENV-

1- Home @ Fed n DPN — AP — GUIDEL...

Dynamics 365 Business Central

USA-PROD-FI

@ 11099mecpdf

mpany=

& Yourln

o

Payment Journals

Batch Name

@~ Manage Home Prepale Check Request Approval Bank  Line

] Suggest Vendor Payments... ] Suggest§mployee Bidyments...

External
Posting Document Docu...
Date Date Document No. No.

- 8/13/2028 8/13/2026 360623 Vendor V000005
8/13/2026 8/13/2026 360624 Vendor V000075
8/13/2026 8/13/2026 360625 Vendor V001199
8/13/2028 8/13/2026 360626 Vendor Voo1286
8/13/2026 8/13/2026 360627 Vendor V000142
8/13/2026 8/13/2026 360628 Vendor V000158
8/13/2028 8/13/2026 360629 Vendor Vo777
8/13/2026 8/13/2026 360630 Vendor V000253
8/13/2026 8/13/2026 360631 Vendor V001582
8/13/2028 8/13/2026 360632 Vendor V000335

13 Click Print Check.

4% Payment Journals (PROD)

USA-PROD-FI

B Email &} Supp & DPN - AP — GUIDELL..

Dynamics 365 Business Central

&~

Payment Journals

Batch Name

Home Bank Line

Manage Prepare  Check  Request Approval

Void Check & Void All Checks 5] Preview Check

o

the chy

Extenal  Appli

Posting Document Docu..
Date Date Document No. No No. No.

= 8/13/2026 8/13/2026 360623 Vendor V000005
8/13/2026 8/13/2026 360624 Vendor V000075
8/13/2026 8/13/2026 360625 Vendor V001199
8/13/2026 8/13/2026 360626 Vendor V001286
£/13/2026 8/13/2026 360627 Vendor V000142
8/13/2026 8/13/2026 360628 Vendor V000158
8/13/2026 8/13/2026 360629 Vendor VOo1777
8/13/2026 8/13/2026 360630 Vendor V000253
8/13/2026 8/13/2026 360631 Vendor V001582
8/13/2026 8/13/2026 360632 Vendor V000335
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Actions

== Net Customer/Vendor Balances

S i1

Actions ~

T
| DEFAULT

Related v Fewer options

ﬁECalculate Posting Date

Has

Pay...

Exp. Depar. Bal. Accoun
Description Amount  Error  Code Type
ABLP CALIBRATIONS INC. 23,351.00 Bank Accc
BAY ALARM COMPANY 513.90 Bank Accc
CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
CHUBB 500.00 Bank Accc
CINTAS 2.232.85 Bank Acce
COMCAST - ACCT 708824305 624,65 Bank Accc
CRUNCH PAK LLC 1012032 Bank Accc
ETS LABORATORIES 825.00 QUALITY | Bank Accc
FLUID GAUGE COMPANY, INC 141.07 Bank Accc
HARMONY FARM SUPPLY 26,90 Bank Accc

mpany 00-151¢-77008

ccpdf [ Yourln

I
| DEFAULT

Related ~ Fewer options

Has

Pay

Exp..  Depar.  Bal Accoun
Description Amount  Eror  Code Type
A&P CALIBRATIONS INC. 23351.00 Bank Acce
BAY ALARM COMPANY 513.90 Bank Accc
CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
CHUBB 500.00 Bank Acce
CINTAS 2.232.85 Bank Accc
COMCAST - ACCT 708824305 624.65 Bank Acce
CRUNCH PAK LLC 10,120.32 Bank Acce
ETS LABORATORIES 825.00 QUALITY | Bank Accc
FLUID GAUGE COMPANY, INC 141.07 Bank Acce
HARMONY FARM SUPPLY 26.90 Bank Acce

11



14  Click Print in the Check dialog.

B e e e e Banki Use default values from | ast used options and filters} o ‘ | =
eck & Void All Checks 5 Preview Check .
| Options
External  Appli. Bank Account | BOFW OPERATING - ‘ Journal Line Details
Docu.. Doc.  Accounl ipar... t  Bal Account Ap
Document N o T i '
TN e B WPSH st Check No. | 360840 . |- i " posting Group
360623 Venda| Bank Acco... BOFW OPER...
1 One Check per Vendor per Doc... |
260624 Venda P P © Bank Acco... BOFW OPER... Account
360625 Vendg  Reprint Checks @) Bank Acco... BOFW OPER... gconntName
~ i | General Posting Setup
360626 Vendcl_\ Tast Print @ | Bank Acco... BOFW OPER... o Do it
360627 Vendo| Bank Acco... BOFW OPER...
360628 Vendg| Bank Acco... BOFW OPER... Balance Account
360629 Vends Filter: Gen. Journal Line Bank Acco... BOFW OPER... Bl Account Hame
1 | General Posting Setup
360630 Vende| UALITY | Bank Acco.. BOFW OPER... Tax Posting Sek
| y | ax Posting Setup
360631 B, louneiienpliciiame [PATMENT v Bank Acco..  BOFW OPER...
360632 Vendao % Journal Batch Name |DEFAULT v ‘ Bank Acco... BOFW OPER... Inccming Doctimer
360633 Vendo| N | ‘ Bank Acco... BOFW OPER...
d  Posting Date |
360634 Venda| Bank Acco... BOFW OPER... -
1 | Name
360635 Venda| -+ Filter... Bank Acco... BOFW OPER...
360636 Vendg| Bank Acco... BOFW OPER...
360637 Venda| Bank Acco... BOFW OPER...
360638 Vends Advanced > Bank Acco.. BOFW OPER.
360639 Vendo| = Bank Acco... BOFW OPER... #
| | CEE—
Send to... ‘ Print | Preview ‘ | Cancel ‘ <
Number of Lines Total Balanca | | PAyment File Errors
18 0.00 0.00

Error Text

15 Click "Print Check..."

# Payment Journals (PROD)

25 hi businesscentral.dynamics.com/872 6 9dc 7 -ENV-USA-PROD-FI pany=M# A 0 )000-151c-77008

1-Home @ FedEx Freight Fed| <= Fe ing & im B OPN-AP-GUIDELL. @ i1099mecpdf [ Yourn a s Work

Dynamics 365 Business Central

< Payment Journals

T
Batch Name iDEFAULT
(057 2ol ) Manage Home  Prepare Check  Request Approval Bank  Line Actions ~ Related -~ Fewer options

=2 Print Check.]  B% Void Check X Void All Checks  B5] Preview Check

External y
Posting Document Docu... Exp. Depar. Bal. Accoun
Date Date Document No. No. Description Amount Error Code Type

- 8/13/2026 :  8/13/2026 360623 Vendor V000005 AP CALIBRATIONS INC. 23,351.00 Bank Accc
8/13/2026 8/13/2026 360624 Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc
8/13/2026 8/13/2026 360625 Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
8/13/2026 8/13/2026 360626 Vendor Voo1286 CHUBB 500.00 Bank Accc
8/13/2026 8/13/2026 360627 Vendor V000142 CINTAS 2,232.85 Bank Accc
8/13/2026 8/13/2026 360628 Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Accc
8/13/2026 8/13/2026 360629 Vendor Vo777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 8/13/2026 360630 Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 8/13/2026 360631 Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 8/13/2026 360632 Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
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16

equest Approval  Bank

5 Preview Check

demal  Appli

OCU.... to Doc.  Accoun|

Type

o No.

Vendm_
Vendn;
Vendcni
VendcT\
Vendcn_
Vendt;
Vendm_
Vendn;
Vendmi
VendcT\
Vendcni
Vendc:\
Vendm_
Vendn;
Vendmi
VendcT\

Vendo|

Cancel the Check dialog.

Use default values from nd filters] e ‘ B
Options |
Bank Account | BOFW OPERATING b4 ‘
ipar..  Bal Account  Bal. Account Ap
Last Check No. |360640 ‘ | it Y
Bank Acco... BOFW OPER...
One Check per Vendor per Doc... @ | Bank Acco..  BOFW OPER..
Reprint Checks @) | Bank Acco.. BOFW OPER...
Tast Print @ : Bank Acco... BOFW OPER...
Bank Acco... BOFW OPER...
| Bank Acco... BOFW OPER...
Filter: Gen. Journal Line | Bank Acco... BOFW OPER...
l_JAL\TY Bank Acco... BOFW OPER...
* Journal Template Name |PAYMENT v ‘ | Bank Acco..  BOFW OPERL..
* Journal Batch Name | DEFAULT v ‘ Bank Acco... BOFW OPER...
X Posting Date | ‘ : Bank Acco... BOFW OPER...
Bank Acco... BOFW OPER...
-+ Filter... | Bank Acco... BOFW OPER...
| Bank Acco... BOFW OPER...
| Bank Acco... BOFW OPER...
Advanced > | Bank Acco.. BOFW OPER..
'7 Bank Acco... BOFW OPER...
Send to... ‘ ‘ Print | ‘ Preview ] | Cancel
Total Balance
0.00 0.00

[0S

Journal Line Details

Posting Group TRADE

Account
Account Name A&P CALIBRATIONS INC.
General Posting Setup

Tax Posting Setup

Balance Account

Bal. Account Name BMO - Operating

General Posting Setup
Tax Posting Setup

Incoming Document Files

Name File Exts

(There is nothing to show in this view)

4 G [ 4

Payment File Errors

365 Business Central

Click "Document No."

Check

% Void All Checks

= Payment Journals
Batch Name
@&~ Manage Home Prepare
B8l Print Check..  EX Void Check
Posting Document
Date Date DocumegfNo.
=2 8/13/2026 8/13/2026 360633

8/13/2026 8/13/2026 360624
8/13/2026 8/13/2026 360625
8/13/2026 8/13/2026 360626
8/13/2026 8/13/2026 360627
8/13/2026 8/13/2026 360628
8/13/2026 8/13/2026 360629
8/13/2026 8/13/2026 360630
8/13/2026 8/13/2026 360631
8/13/2026 8/13/2026 360632
8/13/2026 8/13/2026 360633
8/13/2026 8/13/2026 360634
8/13/2026 8/13/2026 360635
8/13/2026 8/13/2026 360636

Request Approval  Bank

5] Preview Check
External  Appli.

Docu... to Doc.
No. N

Account
Type

Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor

Made with Scribe - https://scribehow.com

Line Actions

Account

V000005
V000075
V001199
V001286
V000142
V000158
V001777
V000253
V001582
V000335
V001695
V001136
V001272
V001452

DEFAULT

~  Related v Fewer options

Has

Pay..

Exp..  Depar.  Bal Accoun
Description Amount  Emor  Code Type
ABP CALIBRATIONS INC. 23351.00 Bank Acce
BAY ALARM COMPANY 513.90 Bank Accc
CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
CHUBB 500.00 Bank Acce
CINTAS 2,232.85 Bank Accc
COMCAST - ACCT 708824305 §24.65 Bank Accc
CRUNCH PAK LLC 10,120.32 Bank Acce
ETS LABORATORIES 825.00 QUALITY | Bank Accc
FLUID GAUGE COMPANY, INC 141.07 Bank Accc
HARMONY FARM SUPPLY 26.90 Bank Accc
INLAND FIRE PROTECTION, INC 195.06 Bank Accc
LEINAD RESOURCES INC 15,675.00 Bank Accc
LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
PG&E - 6294519225-0 8382.27 Bank Accc

13
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Select document number 360640.

@~ Manage Home Prepare Check Request Approval Bank Line Actions ~ Related ~~ Fewer options
@ Print Check..  EXVoid Check &% Void All Checks 501 Preview Check
Has
External  Appli. Pay...
Posting Document Docu... C. Accor A Exp... Depar... Bal. Accoun
Date Date Document No. No Description Amount  Error  Code Type
8/13/2028 8/13/2026 360625 Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
8/13/2026 8/13/2026 360626 Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 8/13/2026 360627 Vendor V000142 CINTAS 2,232.85 Bank Accc
8/13/2028 8/13/2026 360628 Vendor V000158 COMCAST - ACCT 708824305 624,65 Bank Accc
8/13/2026 8/13/2026 360629 Vendor voo1777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 8/13/2026 360630 Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 8/13/2026 360631 Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 8/13/2026 360632 Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 8/13/2026 360633 Vendor V001695 INLAND FIRE PROTECTION, INC 195.06 Bank Accc
8/13/2026 8/13/2026 360634 Vendor Voo113e LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 8/13/2026 360635 Vendor V001272 LITTLE KING TRANSPORTATION 9.648.46 Bank Accc
8/13/2026 8/13/2026 360636 Vendor V001452 PG&E - 6294519225-0 8382.27 Bank Accc
8/13/2026 8/13/2026 360637 Vendor V001579 PROJECT STEWARD, LLC 45,230.64 Bank Accc
8/13/2026 8/13/2026 360638 Vendor V000594 RECOLOGY SONOMA MARIN 6317.01 Bank Accc
8/13/2026 8/13/2026 36063 Vendor V000632 SEBASTOPOL HARDWARE CTR, INC 77.30 Bank Accc
8/13/2026 8/13/2026 360610 Vendor V001145 THOMPSONGAS, LLC 3,797.64 Bank Accc
> =
Number of Lines Balance
18 0.00

19 Click Void All Checks.

# Payment Journals (PROD)

25 hi CL-ENV-USA-PROD-FI

businesscentral.dynamics.com/87.

mpany=M/

1-Home @ FedEx Freight Fed| Bl DPN-AP-GUIDELL. @ il0 & Yourn

ecpdf

Dynamics 365 Business Central

=

Payment Journals

Batch Name ;DEFAULT
&~ O Manage Homeg# Prepdfs, Check Request Approval Bank Line Actions ~  Related ~~  Fewer options
B Print Check..  E% Void Chetk % Void All Checks
Has
External Pay...
Posting Document Docu... Exp.. Depar. Bal.4
9 - Date Document No No. Description Amount  Error  Code Type
@ 8/13/2026 8/13/2026 360625 Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Ban
@ 8/13/2026 8/13/2026 360626 Vendor V001286 CHUBB 500.00 Ban
@ /1372026 8/13/2026 360627 Vendor V000142 CINTAS 2,232.85 Ban
@ 8/13/2026 8/13/2026 360628 Vendor V000158 COMCAST - ACCT 708824305 624.65 Ban
@ 8/13/2026 8/13/2026 360629 Vendor V001777 CRUNCH PAK LLC 10,120.32 Ban
@ 8/13/2026 8/13/2026 360630 Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Ban
@ 8/13/2026 8/13/2026 360631 Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Ban
@ 8/13/2026 8/13/2026 360632 Vendor V000335 HARMONY FARM SUPPLY 26.90 Ban
© 8/13/2026 8/13/2026 360633 Vendor V001695  INLAND FIRE PROTECTION, INC 195.06 Ban
© 8/13/2026 8/13/2026 360634 Vendor V001136 LEINAD RESOURCES INC 15,675.00 Ban

Made with Scribe - https://scribehow.com
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Prepare

Confirm voiding all printed checks.

Check

125 Void All Checks

Document Ne.

360625
360626
360627
360628
360629
360630
360631
360632
360633
360634
360635
360636
360637
360638
360639
360640

21

Number of Lines

Related »»  Fewer options

Description

CALIFORNIA ASEPTIC BEVERAGES, LLC

CHUBB

printed checks?

By - ]|

Request Approval Bank  Line Actions

External  Appli...

Decu... Doc.  Account Account

No. Type No.
Vendor V001199
Vendor L\001286 |
bt | @ Void all
Vendor
Vendor |
Vendor |
Vendor |
Vendor |
Vendor V001695
Vendor V001136
Vendor V001272
Vendor V001452
Vendor V001579
Vendor V000594
Vendor V000632
Vendor V001145

INLAND FIRE PROTECTION, INC
LEINAD RESOURCES INC

LITTLE KING TRANSPORTATION
PG&E - 6294519225-0

PROJECT STEWARD, LLC
RECOLOGY SONOMA MARIN
SEBASTOPOL HARDWARE CTR. INC
THOMPSONGAS, LLC

Balance

Click "Document Date (Blank)"

365 Business Central

Has
Pay..
Exp..  Deper..  Bal Account

Amount  Error  Code Type
140.00 Bank Acco...
500.00 Bank Acco...
Bank Acco...
| Bank Acco...
| Bank Acco...
QUALITY | Bank Acco...
Bank Acco...
| Bank Acco...
195.06 Bank Acco...
15,675.00 Bank Acco...
9,648.46 Bank Acco...
8.382.27 Bank Acco...
45,230.64 Bank Acco...
6,317.01 Bank Acco...
7130 Bank Acco...
3.797.64 Bank Acco...

[
2

Journal Line Details

Bal. Account
No.

Posting Group
BOFW OPER.

Account
BOFW OPER.

Account Name 1
BOFW OPER, General Posting Setup
BOFW OPER. Tax Posting Setup
BOFW OPER.
BOFW OPER, Balance Account

Bal. Account Name

EOFW OFLR, General Posting Setup

BOFWOPER. | 4y posting Setup

BOFW OPER.

BOFWOPER.  jncoming Document Fil
BOFW OPER.

BOFW OPER.

Name
BOFW OPER.

BOFW OPER. (There is nothing to she
BOFW OPER.

BOFW OPER.

Total Balancs Payment File Errors~

-

Payment Journals

Batch Name

@ @

F‘@ Print Check...

000000000000000

Posting
Date

8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026

Manage

E% Void Check

Doge®

Jate

Home  Prepare  Check

X Void All Checks

TERT
Document No.

LR AR JE K JE JE R JE IR 2K 3K JE

Request Approval  Bank

External
Docu...
No.

Vendor

Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor

Made with Scribe - https://scribehow.com

Line

Actions ~

V000005
V000075
V001199
V001286
V000142
V000158
V001777
V000253
V001582
V000335
V001695
V001136
V001272
V001452

i DEFAULT

Related -~ Fewer options

Description
A&P CALIBRATIONS INC.

BAY ALARM COMPANY

CALIFORNIA ASEPTIC BEVERAGES, LLC
CHUBB

CINTAS

COMCAST - ACCT 708824305
CRUNCH PAK LLC

ETS LABORATORIES

FLUID GAUGE COMPANY, INC
HARMONY FARM SUPPLY

INLAND FIRE PROTECTION, INC
LEINAD RESOURCES INC

LITTLE KING TRANSPORTATION

PGRLE - 6294519225-0

Has
Pay..
Exp..  Depar..  Bal/
Amount  Error Code Type
23,351.00 Ban
513.90 Ban
140.00 Ban
500.00 Ban
2.232.85 Ban
624.65 Ban
10.120.32 Ban
825.00 QUALITY | Ban
141.07 Ban
26.90 Ban
195.06 Ban
15,675.00 Ban
964846 Ban
8382.27 Ban

15
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Click "Document Date"

Dynamics 365 Business Central

&~

Payment Journals

Batch Name

v} Manage Home

B8 Print Check..  E% Void Check

Posting et
Date

8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026

*

23

Dynamics 365 Business Central

Prepare  Check

2% Void All Checks

Click "Document Date"

1 DEFAULT

Request Approval  Bank  Line Actions ~ Related ~~  Fewer options
5] Preview Check
External
Docu... Depar...
No. No. Ne. Description Amount Erros Code
Vendor V000005 AP CALIBRATIONS INC. 23,351.00
Vendor V000075 BAY ALARM COMPANY 513.90
Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00
Vendor V001286 CHUBB 500.00
Vendor V000142 CINTAS 2232.85
Vendor V000158 COMCAST - ACCT 708824305 624.65
Vendor Vo777 CRUNCH PAK LLC 10,120.32
Vendor V000253 ETS LABORATORIES 825.00 QUALITY
Vendor V001582 FLUID GAUGE COMPANY, INC 141.07
Vendor V000335 HARMONY FARM SUPPLY 26.90
Vendor V001695 INLAND FIRE PROTECTION, INC 195.06
Vendor V001136 LEINAD RESOURCES INC 15,675.00
Vendor voo1272 LITTLE KING TRANSPORTATION 9,648.46
Vendor V001452 PGE&LE - 6294519225-0 8382.27

Bal. Accoun
Type

Bank Accc
Bank Accc
Bank Accc
Bank Acce
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc
Bank Accc

€ Payment Journals
Batch Name
&~ B Manage Home
&gl Print Check... E% Void Check
Fosting S
Date Date
- 8/13/2026 Eﬂ*

8/13/2026

August2026
8/13/2026

Sun Mon Tue
8/13/2026 % 27 28 29
£/13/2026 S 5 i &
8/13/2026 5 g 5
8/13/2026 1 U7 5
£/13/2026 33 i Bh
8/13/2026 3 & Al oz
8/13/2026
£/13/2026
8/13/2026 *
8/13/2026 *
8/13/2026 *

Wed Thu

Prepare  Check

2% Void All Checks

Document No

Review Check Ledger

iDEFAULT
Request Approval Bank  Line Actions ~ Related Fewer options
5] Preview Check

External  Appli

Docu... Account Depar..  Bal. Accoun

No. T No. Description Amount Code Type
Vendor V000005 AP CALIBRATIONS INC. 23,351.00 Bank Accc
Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc
Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
Vendor V001286 CHUBB 500.00 Bank Accc
Vendor V000142 CINTAS 2,232.85 Bank Accc
Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Accc
Vendor Vo777 CRUNCH PAK LLC 10,120.32 Bank Accc
Vendor V000253 ETS LABORATORIES 825.00 QUALITY  Bank Accc
Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
Vendor V001695 INLAND FIRE PROTECTION, INC 195.06 Bank Accc
Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
Vendor voo1272 LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
Vendor V001452 PGE&LE - 6294519225-0 8382.27 Bank Accc

Made with Scribe - https://scribehow.com
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24  Click "Search"

0000-151¢-7700: p 1 ki : AAAAJT_1AAQQB...

B DPN-AP-GUIDELL. @ i1099mecpdf 2 ) s Workflow -...

PR
OD  ECLENV-USA-PROD-FR

| DEFAULT
Approval  Bank Line Actions Related Fewer options B N =
aview Check 3
-
Journal Line Details
Depar..  Bal.Account  Bal. Account Ap
o o Description Amount ror C o. (¥ N
No. Ne. escriptio Amount  Erra ode  Type N % | posting Group s
Vendor V000005 ABP CALIBRATIONS INC. 23.351.00 Bank Acco.. BOFW OPER...
Vendor VOOOOTS  BAY ALARM COMPANY 513.90 Bank Acco.. BOFW OPER... Account
Account N & 1ONS INC.
Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Acco.. BOFW OPER... Accotntflamel SRECALERANONAING
General Posting Setup
Vendor V001285  CHUBB 500.00 Bank Acco.. BOFW OPER... )
Tax Posting Setup -
Vendor V000142 CINTAS 2,232.85 Bank Acco.. BOFW OPER...
Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Acco.. BOFW OPER... Balance Account
Vendor V001777 CRUNCH PAK LLC 1012032 Bank Acco... BOFW OPER... BalccqunkName B0 - Lpemting
General Posting Setup
Vendor V000253 ETS LABORATORIES 825.00 QUALITY  Bank Acco.. BOFW OPER... )
Tax Posting Setup o
Vendor V001582 FLUID GAUGE COMPANY, INC 141,07 Bank Acco.. BOFW OPER...
Vendor V000335 HARMONY FARM SUPPLY 2690 Bank Acco.. BOFW OPER... . )
Incomina Document Files

25 Click "Tell me what you want to do."

&% Payment Journals (PROD) by T

25 hitps sinesscentral.dynamics.com/872b6edb 1-4d64-9dce-d0fal - -FR?compan - i 0 0000-151c-7700836bd2d28pag

Supply Chain - Home @ FedEx Freight FedEx.. % FedEx billing & invo... [B DPN - AP - GUIDELL.. @ i1099mecpdi [ Yourlr akLoc Joridk 4 Accountant - Dyna

Dynamics 365 Business Central

€ Payment Journals Tell mg what you want to do sX

Ron't know whhat to search for? Try exploring pages or exploring reports

Batch Name

2| Manage Home Prepare Check Request Approval Bank Line | Actions~ Related Fewer options

Egl Print Check..  E% Void Check &% Void All Checks Dl Preview Check

Document No y Description y

> en3p06 |G| EIES Vendor VO0ODO5  ABP CALIBRATIONS INC. 23,351.00 Bank Acco..
8/13/2026 * Vendor V000075 BAY ALARM COMPANY 51390 Bank Acco..
8/13/2026 * Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Acco..
8/13/2026 * Vendor V001286 CHUBB 500.00 Bank Acco..
8/13/2026 * Vendor V000142 CINTAS 223285 Bank Acco..
8/13/2026 * Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Acco..
8/13/2026 * Vendor VOO1777  CRUNCH PAK LLC 10,120.32 Bank Acco..
8/13/2026 * Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Acco..
8/13/2026 * Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Acco..
8/13/2026 * Vendor V000335 HARMONY FARM SUPPLY 2650 Bank Acco..

Made with Scribe - https://scribehow.com
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27 Open Bank Accounts.

Batch Name

&~ B

% Print Check...

I

Date
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026

/13/2026
8/13/2026
8/13/2026
8/13/2028
8/13/2026
8/13/2026

©

/businesscentral.dynamics.com/

ome @ FedEx Freight FedEx.

entral

Manage
=%
E= Void
= No. T
BOFW OPE...
locument BOFW PAY...
late

Manage Home

=% Void Check

% FedEx billing &

Document

I I X KR | K| E X

& Bank Accounts

@~ P

& Manage

D; Positive Pay Export

EURO BMO

Name
BMO - Operating
BMO - Payroll

EURO BMO ACCOUNT

Prepare  Check

IEX Void All Checks

Bl DPN - AP — GUIDELL

Home

Request Approval

CL-ENV-U:

Bank Statement Service

Not Linked

Not Linked

Not Linked

Made with Scribe - https://scribehow.com

Click "Bank Accounts Lists Not bookmarked"

‘ bank a‘

On current page (Payment Journals)

| Reconcile

Show all (4)

View the balances on bank accounts that are marked for reconciliation, usually liquid ac...

@ Preview Check

F,% Connect to Banks

View apps that can help you connect your business with banks, so you can easily import...

o EX Void Check

Ty Void the check if, for example, the check is not cashed by the bank.

W Go to Pages and Tasks
M > Bapfing Apps
> Bank Accounts

M > AMCBagking€etup

W Go to Reports and Analysis
Vi E Bank Deposit
El Bank Account - List

VM B Bank Account - Labels

W Search for 'bank a'
M [ Search company data

(3} Search Help

-PROD-FR

@ i1099mecpdi [ Your Invoi

Bank Account

Phone No. Contact

1-800-488-2265

1-800-488-2265

Report Meore options

Show all (34)
Lists
Lists D
Administration

Show all (37)

Reports and Analysis
Reports and Analysis

Reports and Analysis

AIABPAFAARQI

Reports -

&S

Notes -

Bal:
1,194,56,
204,46

-301,72

Bank Acco...

Bank Acco...
Bank Acco..
Bank Acco...
Bank Acco...

Bank Acco.

Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...
Bank Acco...

AEAAR

BOR\
BOR\
BOF\
BOR\
BOR\
BOR\
BOR\
BOR\
BORY
BOR\
BOR\
BOR\
BOR\
BOR\
BORY
BOR\
BOR\

Report Detail - H

18



28 Open Check Ledger Entries.

I DPN- AP - GUIDELL...

Bank Accounts

& O B

Manage

23, Dimensions-Multiple |~ [ Statistics

No. T Name

BOFW OPE... BMO - Operating
BOFW PAY. BMO - Payroll

EURO BMO EURO BMO ACCOUNT

29

@ [

Manage
EZ Print Check... E% Void

P
Date

Document
Date

|

ing

/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026

/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026

Home

B Contact

Not Linked

Not Linked

Not Linked

@ i1099mecpdf

Bank Statement Service

== Balance

Phane No.
1-800-488-2265

1-800-488-2265

Select check 360623.

8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/12/2026
8/7/2026

8/7/2026

Bank Account

[ Ledger Entries

& Your

Refort

Contact

360640
360639
360638
360637
360636
360635
360634
360633
360632
360631
360630
360629
360628
360627
360626
360625
380624
360623

ACH 8/12/264.
OP-RAD07650

OP-RAD07649

Mare options

[B Check Ledder Entries

Balz
1.194,56,
-204,46.

-301.72

BOFW ORERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING
BOFW OPERATING

BOFW OPERATING

BOFW OPERATING

BOFW OPERATING

BOFW OPERATING

3GAFCAIABPAFAARQ)

SIAEAA

Repor

Environment:

ECL-ENV-USA-PROD-FR

i =2

e Y = @

$43

Notes +
(There is nothing to show in this view)

THOMPSONGAS, LLC 3,797.64
SEBASTOPOL HARDWARE CTR, INC 77.30
RECOLOGY SONOMA MARIN 6317.01
PROJECT STEWARD, LLC 45,230.64
PG&E - 6294519225-0 8382.27
LITTLE KING TRANSPORTATION 9,645.46
LEINAD RESOURCES INC 15.675.00
INLAND FIRE PROTECTION, INC 195.06
HARMONY FARM SUPPLY 26.90
FLUID GAUGE COMPANY, INC 141.07
ETS LABORATORIES 825.00
CRUNCH PAK LLC 10,120.32
COMCAST - ACCT 708824305 624,65
CINTAS 223285
CHUBB 500.00
CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00
BAY ALARM COMPANY 513.90
ABP CALIBRATIONS INC. 23,351.00
CHEVRONTEXACO 146.52
WESTERN ASSOCIATION OF FOOD C... 15.000.00
WATERDROP DIGITAL 2,600.00

Report Detail - HR

® P

# Saved

(b8

ne Details

2

me A&P

ting Setup
Setup

ount

t Name
ting Setup
Setup

Document File

Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Voided
Posted
Posted

Posted

Made with Scribe - https://scribehow.com
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30 Click "Back"

% Check Ledger Entries - BOFW x s Iy vith the words cad
C M@ 25 hity business: 21-4d64-9dce-d0fa0l L-EN SA-PROD-FR?compai

3 Email Supply Chain - Home @ Fed ht Fed % billing & im AP—GUIDELL. @ 11099mecpdf [ Yourln 2 . 4 Accountant - Dy

Dynamics 365 Business Central

£ Payment Journals € Bahk € B@FW OPERATING - BMO - Operating x|
B
@ Check Ledger Entries | @~ O [ EX Void Check  [@ Find entries..  [ill Delete Entries =
Batch Name
kN Bank Account No.
Check Date & Check No. i 4 Description Amount Entry Status
(€3] ) Manage
8/13/2026 360640 BOFW OPERATING THOMPSONGAS, LLC 3,797.64  Voided
Gl =
Eg print Check..  EXVoid Nl 8/13/2026 360639 BOFW OPERATING SEBASTOPOL HARDWARE CTR, INC 7730 Voided
BOF 8/13/2026 360638 BOFW OPERATING RECOLOGY SONOMA MARIN 6317.01  Voided
. BOF 8/13/2026 360637 BOFW OPERATING PROJECT STEWARD, LLC 4523064  Voided
osting Document
Date Date
EUR 8/13/2026 360636 BOFW OPERATING PG&E - 6294519225-0 838227 \Voided
> 8/13/2026 & B
- 8/13/2026 360635 BOFW OPERATING LITTLE KING TRANSPORTATION 964846  Voided
/13/2026 8/13/2026 360634 BOFW OPERATING LEINAD RESOURCES INC 1567500 Voided
8/13/2026 8/13/2026 360633 BOFW OPERATING INLAND FIRE PROTECTION, INC 19506  Voided
i 8/13/2026 360632 BOFW OPERATING HARMONY FARM SUPPLY 2690  Voided
8/13/2026
8/13/2026 360631 BOFW OPERATING FLUID GAUGE COMPANY, INC 14107 Voided
8/13/2026
iEEE 8/13/2026 360630 BOFW OPERATING ETS LABORATORIES 82500 Voided
8/13/2026 8/13/2026 360629 BOFW OPERATING CRUNCH PAK LLC 1012032 Voided
8/13/2026 8/13/2026 360628 BOFW OPERATING COMCAST - ACCT 708824305 62465  Voided

31 Click Back to return to Bank Accounts.

#% Bank Accounts (PROD)

CL-ENV-USA-PROD-FR?company

% FedEx billing & invo...  [E DPN - AP GUIDELL.. @Y i1099mecpdf [ YourIn

Dynamics 365 Business Central

e Payment Journals (= Bagk Accounts

2 Manage Home  Bank Statement Service  Bank Account  Report More options
Batch Name
24, Dimensions-Multiple | ~~ [ Statistics B Contact ~ == Balance [ Ledger Entries [ Check Ledger Entries
@ i} Manage o
unt Notes +
B2 =X Linking
= Pt Checl No. Name Status Phone No Contact Bal:
BOFW OPE.. : BMO - Operating Not Linked  1-800-488-2265 1,194,56 (There s
Posting Document BOFW PAY... BMO - Payroll Not Linked  1-800-488-2265 -204,46
Date Date
E EURO BMO EURO BMO ACCOUNT Not Linked  _ -301,72
= 8/13/2026 = B

8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
8/13/2026
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32 Return to Payment Journals.

@~ O Manage Heme Prepare Check Request Approval Bank Line Actions ~  Related ~  Fewer options

Egl Print Check..  EX Void Check &5 Void All Checks BB Preview Check

External

Posting Document Docu... Depar..  Bal. Accoun
Date Date Document No No. o L Description Amount r  Code Type

=2 8/13/2026 * Vendor V000005 AP CALIBRATIONS INC. 23,351.00 Bank Accc
8/13/2026 * Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc
8/13/2026 * Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
8/13/2026 * Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 * Vendor V000142 CINTAS 2,232.85 Bank Accc
8/13/2026 * Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Accc
8/13/2026 * Vendor voo1777 CRUNCH PAK LLC 10.120.32 Bank Accc
8/13/2026 * Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 * Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 * Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 * Vendor V001695 INLAND FIRE PROTECTION, INC 195.06 Bank Accc
8/13/2026 * Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 * Vendor V001272 LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
8/13/2026 * Vendor V001452 PG&E - 6294519225-0 8382.27 Bank Accc
8/13/2026 * Vendor V001579 PROJECT STEWARD, LLC 45,230.64 Bank Accc
8/13/2026 * Vendor V000594 RECOLOGY SONOMA MARIN 6,317.01 Bank Accc
8/13/2026 * Vendor V000632 SEBASTOPOL HARDWARE CTR, INC 77.30 Bank Accc

L]
Mumber of Lines Balance
18 0.00

33 Click "Document No."

Dynamics 365 Business Central

= Payment Journals

Batch Name }DEFAULT

@~ O Manage Heme Prepare Check Request Approval Bank  Line Actions ~  Related ~  Fewer options

Egl Print Check..  EX Void Check &% Void All Checks BB Preview Check

External

Posting Document Docu... Account Depar..  Bal. Accoun
Date Date Jocument No. No. No. Type No. Description Amount Code Type

= 8/13/2026 * Vendor V00oooos AP CALIBRATIONS INC. 23,351.00 Bank Accc
8/13/2026 ok Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc
8/13/2026 % Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
8/13/2026 * Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 * Vendor V000142 CINTAS 2,232.85 Bank Accc
8/13/2026 * Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Accc
8/13/2026 * Vendor Voo1777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 * Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 * Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 * Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 * Vendor V001695 INLAND FIRE PROTECTION, INC 195.06 Bank Accc
8/13/2026 * Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 * Vendor voo1272 LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
8/13/2026 * Vender V001452 PG&E - 6294519225-0 8382.27 Bank Accc
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34

reck  Request Approval  Bank

hecks B Preview Check

Edtenal  Appli...
Docu..  toDoc  Account

No. No. Type

Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor
Vendor

Vendor

Line

| Actions ~  Related ~»  Fewer options
Account
No. Description
V000005 | A&P CALIBRATIONS INC.
V000075 | BAY ALARM COMPANY
V001199 | CALIFORNIA ASEPTIC BEVERAGES, LLC
V001286 | CHUBB
V000142 | CINTAS
V000158 | COMCAST - ACCT 708824305
VOO1777 | CRUNCH PAK LLC
V000253 | ETS LABORATORIES
V001582 | FLUID GAUGE COMPANY, INC
V000335 | HARMONY FARM SUPPLY
V001695 | INLAND FIRE PROTECTION, INC
V001136 | LEINAD RESOURCES INC
V001272 | UITTLE KING TRANSPORTATION
V001452 | PGRE - 62945192250
V001579 | PROJECT STEWARD, LLC
V000594 | RECOLOGY SONOMA MARIN
V000632 | SEBASTOPOL HARDWARE CTR. INC

Number of Lines

Click "Payment Journal"

Update Journal Lines

Made with Scribe - https://scribehow.com

Amount
23.351.00
513.90
140.00
500.00
2,232.85
624.65
10.120.32
825.00
141.07
26,90
195.06
15.675.00

964846

Has
Pay.

Exp...
Error

Depar...
Code

QUALITY

Bal. Account
Type

Bank Acco...
Bank Acco..
Bank Acco...
Bank Acco...
Bank Acco..
Bank Acco...
Bank Acco...
Bank Acco..
Bank Acco...
Bank Acco...
Bank Acco..
Bank Acco...

Bank Acco...

Bal. Account
Neo.

BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...
BOFW OPER...

OPER...
OPER...
OPER...
OPER...

| Balance

Ap
(ve

B’ Y 0
58
Journal Line Details
Posting Group TRAL

Account
Account Name A8P CALIBRATIONS IN
General Posting Setup

Tax Posting Setup

Balance Account

Bal. Account Name BMO - Operatir

General Posting Setup
Tax Posting Setup

Incoming Document Files

Name Fil

(There is nothing to show in this view)

Payment File Errors~

22



35 Open the Document Date column menu.

Dynamics 365 Business Central

< Payment Journals

Batch Name [ DERAULT

& O Manage Home  Prepare Check  Request Approval Bank  Line Actions ~ Related Fewer options

Eglprint Check..  EX Void Check 2% Void All Checks BB Preview Check

External

Posting Document Docu..
Date Date 4 Document No No. ; : Description

= §13/2026 *I:l Vendor V000005 A&P CALIBRATIONS INC.
8/13/2026 * Vendor V000075 BAY ALARM COMPANY
8/13/2026 * Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC
8/13/2026 * Vendor V001286 CHUBB
8/13/2026 * Vendor V000142 CINTAS
8/13/2026 * Vendor V000158 COMCAST - ACCT 708824305
8/13/2026 * Vendor V001777 CRUNCH PAK LLC
8/13/2026 * Vendor V000253 ETS LABORATORIES
£/13/2026 * Vendor V001582 FLUID GAUGE COMPANY, INC
8/13/2026 * Vendor V000335  HARMONY FARM SUPPLY
8/13/2026 * Vendor V001695  INLAND FIRE PROTECTION, INC
8/13/2026 * Vendor V001136 LEINAD RESOURCES INC
8/13/2026 * Vendor V001272 LITTLE KING TRANSPORTATION
RM3IN2A %k Vendnar VNN1452 PGAF - R2945149225.N0

36 Sort Document Date in ascending order.

Dynamics 365 Business Central

Has

Pay
Exp..  Depar..  Bal Accoun

Amount  Error  Code Type

23,351.00 Bank Accc
513.50 Bank Acce
140.00 Bank Accc
500.00 Bank Accc
2,232.85 Bank Accc
524.65 Bank Accc
10,120.32 Bank Accc
825.00 QUALITY  Bank Accc
141.07 Bank Accc
26.90 Bank Accc
195.06 Bank Accc
15,675.00 Bank Accc
9.648.46 Bank Accc
R287 97 Rank Arcr

< Payment Journals

Batch Name DEFAULT

& O Manage Home Prepare Check Request Approval Bank Line Actions ~  Related ~~  Fewer options

EZPrint Check..  EX Void Check % Void All Checks D) Preview Check

External  Appli
Posting petirene Docu... Account
Date Date %, Document No. No. Type No. Description

= 81342 8] Asclnding * _| Vendor V000005 A&P CALIBRATIONS INC.
8/13/2 21 Do * Vendor V000075 BAY ALARM COMPANY
8/13/2 * Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC
8132 Y Filter.. * Vendor V001286 CHUBB
8132 ¥ Filter to thisvalue | ¥ Vendor V000142 CINTAS
8/13/2 * Vendor V000158 COMCAST - ACCT 708824305
8/13/2 * Vendor V001777 CRUNCH PAK LLC
8/13/2 b Resize * Vendor V000253 ETS LABORATORIES
8132 @ what's this? * Vendor V001582 FLUID GAUGE COMPANY, INC
8/13/2vew * Vendor V000335  HARMONY FARM SUPPLY
8/13/2026 * Vendor V001695  INLAND FIRE PROTECTION, INC
8/13/2026 * Vendor V001136 LEINAD RESOURCES INC
8/13/2026 * Vendor V001272 LITTLE KING TRANSPORTATION
8/13/2026 * Vendor V001452 PG&E - 6294519225-0

Made with Scribe - https://scribehow.com

Depar. Bal. Accoun
Amount Code Type
23,351.00 Bank Accc
513.90 Bank Accc
140.00 Bank Accc
500.00 Bank Accc
2,232.85 Bank Accc
624.65 Bank Accc
10,120.32 Bank Accc
825.00 QUALITY | Bank Accc
141.07 Bank Accc
26.90 Bank Accc
195.06 Bank Accc
15,675.00 Bank Accc
9.648.46 Bank Accc
8,382.27 Bank Accc

23



37 Click "Document Date, sorted in Ascending order"

Dynamics 365 Business Central

< Payment Journals

Batch Name DEFAULT

@~ O Manage Heme Prepare Check Request Approval Bank  Line Actions ~  Related ~  Fewer options

Egl Print Check..  EX Void Check &5 Void All Checks BB Preview Check

H
External  Appli... Pay
Posting P& iment Docu.. Account Exp..  Depar.  Bal Accoun
Date Date T Document No. No. Type ription Amount  Error Code Type
- 8/13/2026  : * Vendor V000DO5  A&P CALIBRATIONS INC. 23351.00 Bank Accc
8/13/2026 * Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc
8/13/2026 * Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
8/13/2026 * Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 * Vendor V000142 CINTAS 2,232.85 Bank Accc
8/13/2026 * Vendor V000158 COMCAST - ACCT 708824305 §24.65 Bank Accc
8/13/2026 * Vendor V001777 CRUNCH PAK LLC 10,120.32 Bank Acce
8/13/2026 * Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 * Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 * Vendor V000335  HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 * Vendor V001695  INLAND FIRE PROTECTION, INC 195.06 Bank Accc
8/13/2026 * Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 * Vendor V001272 LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
8/13/2026 * Vendor V001452 PG&E - 6294519225-0 8382.27 Bank Accc
38 Select August 13, 2026 in the date picker.
Batch Name DEFAULT
&~ Manage Home Prepare Check Request Approval Bank Line Actions ~ Related ~  Fewer options
Egl Print Check..  EXVoid Check &5 Void All Checks D) Preview Check
Has

External P;

Posting Document Docu... Account Account S SRR W —
Date Date T Document No. No. Type No. Description Amount  Error Code Type

> 8/13/2026 * Vendor V000005 AP CALIBRATIONS INC. 23,351.00 Bank Accc
8/13/2026 Vendor V000075 BAY ALARM COMPANY 513.90 Bank Accc

August 2026 |
8/13/2026 " Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC 140.00 Bank Accc
Sun Mon Tue Wed Thu Fri Sat
8/13/2026 26 37 28 29.2a 31 1 Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 2 3 4f s & 1\8 Vendor Vooo142 CINTAS 2,232.85 Bank Accc
8/13/2026 s 10 1 12 15 Vendor V000158 COMCAST - ACCT 708824305 624.65 Bank Accc
8/13/2026 6 17 18k 19 22 Vendor Voo1777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 23 24 25 2650 28 20 Vendor V000253 ETS LABORATORIES 825.00 QUALITY  Bank Accc
8/13/2026 031 1 2 3 4 3 Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 Vendor V000335 HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 Vendor V001695 INLAND FIRE PROTECTION, INC 195.06 Bank Accc
8/13/2026 * Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 * Vendor voo1272 LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
8/13/2026 * Vendor V001452 PG&E - 6294519225-0 8382.27 Bank Accc
8/13/2026 * Vendor V001579 PROJECT STEWARD, LLC 45,230.64 Bank Accc
8/13/2026 * Vendor V000594 RECOLOGY SONOMA MARIN 6317.01 Bank Accc
8/13/2026 * Vendor V000632 SEBASTOPOL HARDWARE CTR, INC 77.30 Bank Accc
]
Number of Lines Balance
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39

Click "Document Date, sorted in Ascending order 8/13/2026"

&~ B Manage Home Prepare Check Request Approval Bank Line Actions ~~  Related ~~  Fewer options
Fgl Print Check..  EX Void Check X Void All Checks 50 Preview Check
Has
External  Appli. Pay...
Posting Document Docu..  toDoc.  Account Account Exp..  Depar..  Bal Accoun
Date Date t Document No. No. No. Type No. Description Amount  Error Code Type
8/13/2026 8/13/2026 Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000142 CINTAS 2,232.85 Bank Acce
8/13/2026 8/13/2026 %k Vendor V000158 COMCAST - ACCT 708824305 §24.65 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 8/13/2026 %k Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000335  HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001695  INLAND FIRE PROTECTION, INC 195.06 Bank Acce
8/13/2026 8/13/2026 %k Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001272 LITTLE KING TRANSPORTATION 9,648.46 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001452 PG&E - 6294519225-0 8382.27 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001579 PROJECT STEWARD, LLC 4523064 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000594  RECOLOGY SONOMA MARIN 6317.01 Bank Accc
8/13/2026 £ | %k Vendor V000632 SEBASTOPOL HARDWARE CTR, INC 77.30 Bank Acce
8/13/2026 /13/2026 % %k Vendor V001145 THOMPSONGAS, LLC 3,797.64 Bank Accc
8/13/2026 8/13/2026 [k Vendor * 0.00 G/L Accor
8/13/2026 \8/13/2026 Vendor 0.00 G/L Accor
4
Number of Lines Balance
20 0.00
40 Open the line options menu.
&~ @ Manage Home Prepare Check Request Approval Bank Line Actions ~~  Related ~~  Fewer options
Fg Print Check..  EX Void Check X Void All Checks 50 Preview Check
Has
Extenal  Appli.. Pay...

Posting Document Docu..  toDoc.  Account Account Exp..  Depar..  Bal Accoun
Date Date 1 Document No. No. Ne. Type Ne. Description Amount  Emor  Code Type
8/13/2026 8/13/2026 Vendor V001286 CHUBB 500.00 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000142 CINTAS 2,232.85 Bank Acce
8/13/2026 8/13/2026 %k Vendor V000158 COMCAST - ACCT 708824305 §24.65 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001777 CRUNCH PAK LLC 10,120.32 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000253 ETS LABORATORIES 825.00 QUALITY | Bank Accc
8/13/2026 8/13/2026 %k Vendor V001582 FLUID GAUGE COMPANY, INC 141.07 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000335  HARMONY FARM SUPPLY 26.90 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001695  INLAND FIRE PROTECTION, INC 195.06 Bank Acce
8/13/2026 8/13/2026 %k Vendor V001136 LEINAD RESOURCES INC 15,675.00 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001272 LITTLE KING TRANSPORTATION 964846 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001452 PG&E - 6294519225-0 8382.27 Bank Accc
8/13/2026 8/13/2026 %k Vendor V001579 PROJECT STEWARD, LLC 4523064 Bank Accc
8/13/2026 8/13/2026 %k Vendor V000594  RECOLOGY SONOMA MARIN 6317.01 Bank Accc
8/13/2026 | 8/13/2026 %k Vendor V000632 SEBASTOPOL HARDWARE CTR, INC 77.30 Bank Accc
5/13,'2_&225 Byzz00s Kk Vendor V001145 THOMPSONGAS, LLC 3,797.64 Bank Accc
8/13/p026 * Vendor * 0.00 G/L Accor
8/13/2026 84#3/2026 Vendor 0.00 G/L Accor

Number of Lines

Balance

0.00

Made with Scribe - https://scribehow.com

25



41 Click Delete Line.

&~ B ‘ Manage Home  Prepare Check Request Approval Bank Line Actions ~~  Related ~~  Fewer options

Fgl Print Check..  EX Void Check X Void All Checks 50 Preview Check

Has

External  Appli... Pay...
Posting Document Docu..  toDoc.  Account Account Exp..  Depar.  Bal Accoun

Date Date t Document No. No. Ne. Type No. Description Amount  Error Code Type
8/13/2026 8/13/2026 %k Vender V001286 CHUBB 50000 | Bank Acce
8/13/2026 8/13/2026 %k Vendor V000142 CINTAS 223285 [ Bank Acce
8/13/2026 8/13/2026 %k Vendor V000158  COMCAST - ACCT 708824305 62465 [ Bank Acce
8/13/2026 8/13/2026 %k Vender V001777 CRUNCH PAK LLC 1012032 [ Bank Acce
8/13/2026 8/13/2026 %k Vendor V000253 ETS LABORATORIES 82500 [ | QUALITY | Bank Accc
8/13/2026 8/13/2026 %k Vendor V001582 FLUID GAUGE COMPANY, INC 14107 [ Bank Acce
8/13/2026 8/13/2026 %k Vender V000335  HARMONY FARM SUPPLY 2690 [ Bank Acce
8/13/2026 8/13/2026 %k Vendor V001695  INLAND FIRE PROTECTION, INC 19506 [ Bank Acce
i 8/13/2026 %k Vendor V001136 LEINAD RESOURCES INC 15675.00 [ Bank Accc
L 8/13/2026 %k Vender V001272 LITTLE KING TRANSPORTATION 964846 || Bank Accc
Incoming Document  }g,155056 | 3k Vendor V001452 PG&E - 6294519225-0 838227 | [ Bank Accc
8/13/2026 %k Vendor V001579 PROJECT STEWARD, LLC 4523064 | Bank Accc
A 8/13/2026 %k Vender V000594  RECOLOGY SONOMA MARIN 631701 [ Bank Accc
- 8/13/2026 %k Vendor V000632 SEBASTOPOL HARDWARE CTR, INC 7730 | [ Bank Acce
More 8/13/2026 %k Vendor V001145  THOMPSONGAS, LLC 379764 [ Bank Accc
8/13/2026 8/13/2026 ¥k Vendor * 000 [ G/L Accot
8/13/2026 8/13/2026 Vendor 000 [ G/L Accol

Number of Lines Balance
20 0.00

42 Confirm deleting the journal line.

@ Go ahead and delete?
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43 Click "Document No. (Blank)"

365 Business Central

& Payment Journals

[
Batch Name i DEFAULT
B~ B Manage Home Prepare Check Request Approval Bank  Line Actions ~+  Related »»  Fewer options
Egl print Check..  E% Void Check &% Vioid All Checks

External
Posting Document Docu..
Date Date T Documenigfo. No. Description
8/13/2026 8/13/2026 %k Vendor V000DO5  A&P CALIBRATIONS INC.
8/13/2026 8/13/2026 %k Vendor V000075 BAY ALARM COMPANY
8/13/2026 8/13/2026 %k Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC
8/13/2026 8/13/2026 %k Vendor V001286 CHUBB
8/13/2026 8/13/2026 %k Vendor V000142 CINTAS
8/13/2026 8/13/2026 %k Vendor V000158 COMCAST - ACCT 708824305
8/13/2026 8/13/2026 %k Vendor V001777 CRUNCH PAK LLC
8/13/2026 8/13/2026 %k Vendor V000253 ETS LABORATORIES
8/13/2026 8/13/2026 %k Vendor V001582 FLUID GAUGE COMPANY, INC
8/13/2026 8/13/2026 %k Vendor V000335  HARMONY FARM SUPPLY
8/13/2026 8/13/2026 %k Vendor V001695 INLAND FIRE PROTECTION, INC
8/13/2026 8/13/2026  k Vendor V001136 LEINAD RESOURCES INC
8/13/2026 8/13/2026 %k Vendor V001272 LITTLE KING TRANSPORTATION
8/13/2026 8/13/2026 %k Vendor V001452 PG&E - 6294519225-0
e SRS T

Print Checks

44  Click Print Check.

4% Payment Journals (PROD)

1-4d64-9dce-d0fall -ENV-USA-PROD-FR?compal

3 En P S m ght Fe = e N H oPN-AP -G .. @ 1109%mecpdf [ Yourln

Dynamics 365 Business Central

. Depar..  Bal. Accoun
Amount Code Type
23,351.00 Bank Accc
513.50 Bank Accc
140.00 Bank Accc
500.00 Bank Accc
2,232.85 Bank Acce
624.65 Bank Accc
10,120.32 Bank Accc
825.00 QUALITY | Bank Accc
141.07 Bank Accc
26.90 Bank Accc
195.06 Bank Accc
15,675.00 Bank Accc
9.648.46 Bank Accc
8382.27 Bank Accc

00-151c-77008:

€ Payment Journals

[
Batch Name iDEFAULT

&~ AT Manage Home Prepare Check Request Approval Bank Line Actions ~ Related Fewer options

Fgl frint Check..  [=% Void Check X Void All Checks 50 Preview Check

External

Posting Document Docu...
Date Date t Document No, No. Ne. Description

=2 8/13/2026 1 B/13/2026 *I:l Vendor V000005 AP CALIBRATIONS INC.
8/13/2028 8/13/2026 * Vendor V000075 BAY ALARM COMPANY
8/13/2026 8/13/2026 * Vendor V001199 CALIFORNIA ASEPTIC BEVERAGES, LLC
8/13/2026 8/13/2026 * Vendor V001286 CHUBB
8/13/2028 8/13/2026 * Vendor Vooo142 CINTAS
8/13/2026 8/13/2026 * Vendor V000158 COMCAST - ACCT 708824305
8/13/2026 8/13/2026 * Vendor Vo777 CRUNCH PAK LLC
8/13/2028 8/13/2026 * Vendor V000253 ETS LABORATORIES
8/13/2026 8/13/2026 * Vendor V001582 FLUID GAUGE COMPANY, INC
8/13/2026 8/13/2026 * Vendor V000335 HARMONY FARM SUPPLY
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Depar..  Bal. Accoun
Amount Code Type
23,351.00 Bank Accc
513.90 Bank Accc
140.00 Bank Accc
500.00 Bank Accc
2,232.85 Bank Accc
624.65 Bank Accc
10,120.32 Bank Accc
825.00 QUALITY  Bank Accc
141.07 Bank Accc
26.90 Bank Accc

27



45

Review or edit the Last Check No. field.

dome Prepare Check

heck 25 Void All Checks

Document No.

I (X ||| X

46

Prepare  Check

eck % Void All Checks

Document No:

FETIEIE] 36 6] W]

Bank.

Request Approval
EJ Preview Check
Extenal  Appli...

Docu... to Doc.
No. No.

Accoun]
Type

Vendd
Vend;{
Vend;\\
Vend;{
Vend:I\
Vend;{
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Vend;{
Vend;\\
Vend;{
Vend:I\
Vend;{
Vendd
Vend&

Venda|

Bank |

Request Approval
lf] Preview Check
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Docu... to Doc.
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Vend;
Vendti
\u‘end;
Vend;J
Vend;
Vem‘;
Vend;
Vendti
\u‘end;
Vendti
Vend;
Vem‘;
Vend;
Vend;
\u‘end;
Vendti

Venda|

Number of Lines
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Click Print in the Check dialog.
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Bank Acco... BOFW OPER...
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47 Open More settings in the print preview.

INS INC.
Document Date

4126

JCTS €O, INC

154730209

August 13, 2026
Description Amount

ANNUAL CAUBRATIONS 2335100

MO - Operating
320 SOUTH CANAL STREET
CHICAGO, 1L 60505

UsA.
1-800-488-2265

{EE THOUSAND THREE HUNDRED FIFTY ONE AND 0/100

ABRATIONS INC.

DATE
August 13, 2026

LL CENTER PARKWAY STE 223

ITON, CA 94566

*3E0G 23"

NS INC.
Document Date

24126

Print
Check No.: 360623
Discount Net Amount
235100
Total 23,351.00
220 Beoez3
AMOUNT

§rrreain23 351 00

woriooozag: 027750513»

August 13, 2026
Description Amount

ANNUAL CAUBRATIONS 2335100

ATHORZED SCNATRE

Check No.: 360623
Discount Net Amount
2335100

48 Enable Print on both sides.

ICTS €O, INC

154730209

EMO - Opesating
320 SOUTH CANAL STREET
CHICAGD, 1L 60505

Usa
1-800-488-2265

EE THOUSAND THREE HUNDRED FIFTY ONE AND 0/100

IBRATIONS INC.

DATE
August 13, 2026

LL CENTER PARKWAY STE 223

{TON, CA 94566

®3E06 23"

NS INC.
Document Date

4126

Total 23,351.00

220 o0z

AMOUNT

fererenn23 35100
600 dpi

uoviwooozaa: 027750513

August 13, 2026
Description Amount

ANNUAL CAUBRATIONS 2335100

ATHORIZED SCNATURE

Check No.: 360623
Discount Net Amount
2335100

9 sheets of paper

Print using system dialog... (Ctrl+Shift+P)

Total 23,351.00 "
Print Cancel
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49 Open the Destination menu.

INS INC.
Document Date

4126

JCTS €O, INC

154730209

August 13, 2026
Description Amount

ANNUAL CAUBRATIONS 2335100

MO - Operating
320 SOUTH CANAL STREET
CHICAGO, 1L 60505

[
1-800-488-2265

{EE THOUSAND THREE HUNDRED FIFTY ONE AND 0/100

ABRATIONS INC.

DATE
August 13, 2026

LL CENTER PARKWAY STE 223

ITON, CA 94566

*3E0G 23"

NS INC.
Document Date

24126

50 Click "Payment Journals (PROD)"

INS INC.
Document Date
TR428

JCTS €O INC.

15473-0208

Check No.: 360623

Discount Net Amount
2335100
Total 23351.00
360623
a0
AnSOUNT

§rrreain23 351 00

ATHORZED SCNATRE

woriooozag: 027750513»

August 13, 2026
Description Amount

ANNUAL CAUBRATIONS 2335100

August 13, 2026
Description Amount

ANHUAL CAUBRATIONS 2335100

MO - Operating
320 SOUTH CANAL STREET
CHICAGO, 1L 60505

Ush
1-800-486-2265

EE THOUSAND THREE HUNDRED FIFTY ONE AND 0/100

_IBRATIONS INC.

DATE
August 13, 2026

LL CENTER PARKWAY STE 223

ITON, CA 94566

*3E0E 23"

INS INC.

Document Date

426

Check No.: 360623
Discount Net Amount
2335100

Check No.: 360623

Diseount Net Amount

2335100

Total 23,351.00

zasma o)
AMOUNT

§rrereei23 357 00

[ ———

wo7iooozag: 027750513

August 13, 2026

Deseription Amount

ANUAL CAUBRATIONS 2335100

Check No.: 360623
Discount Net Amount

2335100

Made with Scribe - https://scribehow.com

per shest

Quality 600 dpi

Default

Print on both sic

Print using system dialy Ctrl+Shift+P)

Print

More se

Pages per sheet

Quality 600 dpi

Default

Print on both si¢

Print using system dialog... (Ctr+Shift+P)




51 Click Print in the browser print preview.

Total 23,351.00
JCTS €O, INC. MO - Operating
320 SOUTH CANAL STREET 2a8mo 260623
CHICAGO, 1L 60805
15473-0209 USA
-a00-4aa-2265
£E THOUSAND THREE HUNDRED FIFTY ONE AND 0/100 perehent
oaTe avounT
August 13, 2026 Rk EEEAE
IBRATIONS INC. 9 $ 23,351.00
LL CENTER PARKWAY STE 223 Quality 600 dpi
ITON. CA 34566
pE——

Default

wicoe2ie  woriooozaas 027750513

Print on both

INS INC. August 13, 2026 Check No.: 360623
Document Date  Description Amount Discount Net Amount . .
Print using system dialo Ctrl+Shift+P)
Traar2e ANNUAL CAUBRATIONS 2335100 2333100

23,351.00

Made with Scribe - https://scribehow.com



