How to Process and Post a Purchase Order

This guide provides a comprehensive walkthrough for processing a purchase order
with item charges within your purchase documents. Follow these steps to correctly
assign charges, update line items, and finalize the posting process efficiently.

Open Purchase Order

1  Click "On the Posting Date"

Views X Document Buy-from
) Posting Date Date No. Vendor No. Buy-from Vendor Name * Location Code  Vendar Order No.
Al B 7/17/2026 7M7/2026  PO1002076 V000447 MARSHALL RANCH GREEN a
Resdiig e i Hon 7/16/2026 7/16/2026  PO1002135  V00D44T MARSHALL RANCH GREEN
U ing Ord
PEQIHIGEtCets 7/21/2026 7/21/2026  PO1002133 V000447 MARSHALL RANCH GREEN
Outstanding Purchase Orders
7/23/2026 7/23/2026  PO1002151 V000447 MARSHALL RANCH GREEN
Partially Invoiced
7/24/2026 7/24/2026  PO1002152 V000447 MARSHALL RANCH GREEN
Received Not Invoiced
7/17/2026 7/17/2026  POT002126  V0004TO MEYER FARMING GREEN
Filter list by: 7/15/2026 7/15/2026  PO1002034 V000167 NICOLAS CORTEZ GREEN
* Amount Received Not Invoiced ($)
| 7/20/2026 7/20/2026  PO1002127 V000167 NICOLAS CORTEZ GREEN
>0 -
HE32026™ 7/23/2026  PO1002144 V000167 NICOLAS CORTEZ GREEN
y \
+ Filter... || 7/22/2026 I 7/22/2026  PO1001874  N00O908 Ol PACKAGING SOLUTIONS LLC ~ GREEN
; i N24/2006 7/24/2026  POT001875 V000908 Ol PACKAGING SOLUTIONS LLC ~ GREEN
Filter totals by: N
Date Fiter: *.07/24/26 7/23/2026 7/23/2026  POT001876 V000908 Ol PACKAGING SOLUTIONS LLC  GREEN
7 7/21/2026 7/20/2026  POT001887 V000908 Ol PACKAGING SOLUTIONS LLC ~ GREEN
i
7/10/2026 7/10/2026  PO1002035 V000411 PERRY KOZLOWSKI GREEN
Reset filters 7/22/2026 7/22/2026  PO1002143  VOOOG71 SOLANA GOLD - JOHN KOLLING ~ GREEN ORG VIN
7/22/2026 7/22/2026  PO1002106 V000977 SUMMIT PROCUREMENT, INC.  GREEN 260708-11
7/24/2026 7/24/2026  PO1002173 V000977 SUMMIT PROCUREMENT, INC.  GREEN
7/15/2026 7/15/2026  PO1001971 V001370 SUNFAIR MARKETING GREEN 265337
7/22/2026 7/22/2026  PO1002112 V001370 SUNFAIR MARKETING GREEN 265379
7/23/2026 7/23/2026  PO1002113 V001370 SUNFAIR MARKETING GREEN 265380
7/24/2026 7/24/2026  POT001976 V000701 SUNRISE MFG INC GREEN
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2 Click "Change the Document Date to match the invoice date" DO NOT CHANGE
THE POSTING DATE, unless the posting date is within a closed period.

all

Pending Confir
Upcoming Ord
Outstanding P
Partially Invoiet
Received Not ||

Filter list by:

> Amount Receive(

>0
-+ Filter...

Filter totals by:
Date Filter: “.07/2

£ Edit

Reset filters

N

.

— P

[E* Post.. |~ [ Release |~ 1 Create Whse. Receipt [& Create Inventory Put-awayyPick... T Archive Document
General
Vendor No. 000908 Due Date 8/21/2026

Vendor Name
Buy-from
Address
Address 2

City

State

ZIP Code
Country/Region
Contact No.
Phone No.
Mobile Phone No.
Email

Contact

Document Date

Ol PACKAGING SOLUTION  ~

PO BOX 843053

DALLAS

75284-3053

CT000968

=
i < : :

Abraham.Ocadiz@o-i.com

#Braham Ogadiz Espinoza -

Vendor Invoice No.
Your Reference
Purchaser Code

No. of Archived Versi...
Order Date

Quote No.

Vendor Order No.
Vendor Shipment No.
Vendor Authorization...
Alternate Vendor Ad.
Receive from Address...
Assigned User ID
Status

Linked with E-Docum...

CH

11/11/2025

7/22/2026 ) ]
N_/ n

7/22/2026 ]

Invoice Received Date 7.00:00 AM

(LML

Appt. Time

Posting Date

4

@ Summary  Preview

() Details £ Atte

Vendor Statistics

Vendor No.

Balance (5)

Balance ($) As Customer
QOutstanding Orders ($)
Amt. Red. Not Invd. (§)
Qutstanding Invoices (§]
Total ($)

Overdue Amounts ($) as
Invoiced Prepayment Ar
Payments (§)

Refunds ($)

Last Payment Date
Incoming Docume

Name

(There is nothing tc

3 Click Enter the vendor invoice number from the invoice

Enviro

nent:

0D ECL-ENV-USA-PROD-FR.

o
= Purchase Order 7)) =2 =+ T + Saved =
L
Home Prepare Print/Send  Request Approval ~Order  EDI More options L]
[} Post.. |~ [ Release |~ {f Create Whse. Receipt [ Create Inventory Put-away/Pick.. 18] Archive Document 52
| a
Genera Show less @ Summary e g
Vendor No. V000908 v Due Date 8490/2026 s
e () Details 7 Attachments (0)
Vendor Name Ol PACKAGING SOLUTION Vendor Invoice No. %* [ % e
[ N/ :l Vendor Statistics
Buy-from Your Reference
Address PO BOX 843053 Purchaser Code ACH ~ Vendor No. V000908
Bal $ 184,579.57
Ao [ ] eotacweavem. 1 =
Balance ($) As Customer 0.00
City DALLAS e Order Date 1171142025 ] ) i
QOutstanding Orders ($) 1.055,499.12
State TX Quote No. Amt. Red. Not Invd. ($) 66,349.50
ZIP Code 75284-3053 .- Vendor Order No. Qutstanding Invoices ($) 0.00
Total (5) 1,306,428.19
Overdue Amounts ($) as o... 0.00
o=t Nos 1000768 . Wendgt/mibbrrabion.. I:l Invoiced Prepayment Amo... 0.00
Phone No. Alternate Vendor Ad... Payments (5) 3,554,404.99
Mahila Bhana Nn e 5 Refinds(8) 00
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Lot

o 7 |

V000908
IUTIONS LLC

adiz@o-i.com

POs

adiz Espinoza



4  Review Quantity Received in BC with quantity received on the packing slip

Lines Manage Line Functions Order

B
£

¥ New Line X Delete Line & Select items.d.

3>

Direct
Unit Cost Line Amount Qty. to CW Qty. Quantity Departr
Type Quantity Estcl. Tax Excl. Tax Receive Received Received Qty. toInvoice  Code
- ltem 37.800 0.41401 15,649.58 0 ! 37.800 37,800 | VINEG
ltem 20 45,00 900.00 0 20 20 | SOUR
ltem 20 9.00 180.00 0 20 20 | SOURs
ltem 200 2.50 500.00 0 200 200 | SOURs
Comment 0

5 To add a line for freight or other charges click on the 3 dots if there is a comment
in the field. We don't want to delete them. If there isn't a comment, change the
last free line to G/L or Charge depending on what your are adding

T oy _— R —

*All

Pending Condit [Ef Post.. |~ [ Release |~ 1 Create Whse. Receipt [& Create Inventory Put-awayyPick... T Archive Document
Upcomingord @~ T e ws LINKEG WL C-LOLu.., 2

1 & Summary  Frevew
Partially Invoict Posting Date 7/22/2026 o]

() Details £ Atte
Received Not ||

Vendor Statistics
Filter list by: Lines Manage Line Functions  Order = B
> Amount Receive(
¥ Newline  3X Delete Line & Select items... 58 YendaooMo.
>0 Balance ($)
Direct
Loc... Unit Cost Line Amount Balance ($) As Customer
-+ Filter... Type No. Description Code Quantity Excl. Tax Excl. Tax
QOutstanding Orders ($)
Item 101841 320Z EMPTY VIN GLASS BTL - ... GREEN 37.800 0.41401 15,649.58
Filter totals by: Amt. Red. Not Invd. ()
Item 103098 Ol GROCERY PALLET WOOD - GREEN 20 45.00 900.00
Date Filter: “.07/2 Outstanding Invoices ($]
Item 103099 QI GROCERY TOP FRM WOOD ... GREEN 20 9.00 180.00
Total (8
& Edit Item, 103100 Ol GROCERY TIER SHEET — RET... GREEN 200 2.50 500.00 el )
Qverdue Amounts ($) as
= Chmment e
Reset filters L5 New Line Invoiced Prepayment Ar
Payments (§)
3% “Baloto.
Gy e Refunds (5)
4@ = Select More > Last Payment Date
Subtotal Excl. Tax (US... 17,229.58 Total Excl. Tax (USD) 17,229.58

Incoming Docume

T T o 05D oo
nvoice Discount % I:l Total Incl. Tax (USD) 17.229.58 Home

(There is nothing tc

Add Charge Lines
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6 In this case Charge (Item) was selected, therefore enter FRG in No. field for Freight

Charges Purchases

N L ——
=all

Pending Condit [Ef Post.. |~ [ Release |~ 1 Create Whse. Receipt
Upcoming@id T [kt i .. |

Outstanding P Invoice Received Date

Partially Invoiet Posting Date

Received Not ||

Filter list by: Lines Manage Line Functions Order

> Amount Receive(

¥ Newline X Delete Line & Select items...

>0

-+ Filter... e No.

Description

y Item 101841
Filter totals by:

Item 103098 Ol GROCERY PALLET WOOD —
Date Filter: “.07/2
Item J@5094,, Ol GROCERY TOP FRM WQOD ...
£ Edit Item 103100 O GROCERY TIER SHEET - RET...

Reset filters

Subtotal Excl. Tax (US... 17.229.58

[ 9

Inv. Discount Amount...

Invoice Discount %

3207 EMPTY VIN GLASS BTL - ...

— P

LITKEU WILN C-LOLUML..

Appt. Time
E:c-iis Quantity
GREEN 37.800
GREEN 20
GREEN 20
GREEN 200

Total Excl. Tax (USD)
Total Tax (USD)

Total Incl. Tax (USD)

[& Create Inventory Put-awayyPick...

7:00:00 AM

Direct
Unit Cost
Excl. Tax
0.41401
45.00
9.00

2.50

B Archive Document

B
]

PSS

Line Amount
Excl. Tax

15,649.58
900.00
180.00
500.00

17.229.58

0.00

17.229.58

@ Summary  Preview

() Details £ Atte

Vendor Statistics

Vendor No.

Balance (5)

Balance ($) As Customer
QOutstanding Orders ($)
Amt. Red. Not Invd. (§)
Qutstanding Invoices (§]
Total ($)

Overdue Amounts ($) as
Invoiced Prepayment Ar
Payments (§)

Refunds ($)

Last Payment Date
Incoming Docume

Name

(There is nothing tc

7 Enter the amount of freight being charged from the invoice and Click "Line"

MANZANA <

Purchase Order

Purchase Orders
Views

Home  Prepare Print/Send  Request Approval  Order
Al

[t Post... |~ [ Release |~ T Create Whse. Receipt

Pending Confir

- e

Upcoming Ord

Invoice Received Date

Outstanding Py

Partially Invoict Posting Date

Received Not ||

Filter list by: Lines Mandge Line Functions  Order

> Amount Receivet h

¥ Newline  =Delete fle  E Selectitems..

=0
+ Filter... Type No. Description
Item 101841 3207 EMPTY VIN GLASS BTL - ...
Filter totals by:
Item 103098 Ol GROCERY PALLET WOOD - ...
Date Filter: ".07/2
Item 103099 = Ol GROCERY TOP FRM WOOD ...
& Edit Item 103100 Ol GROCERY TIER SHEET — RET...

= Charge (ltem}) FRGH... = FREIGHT CHARGES PURCHASES

Reset filters

Assign Item Charges
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@ -

EDI More options

@ Create Inventory Put-away/Pick...

LINKEU WILN C-LOLUM...

Appt. Time

Loc...

Code Quantity
GREEN 37.800
GREEN 20
GREEN 20
GREEN 200
GREEN 1

uf

PO1001874 - Ol PACKAGING SOLUTIONS LLC

rE| Archive Document

00:00 AM

Unit Cos
Excl. Tax

0.41401
45.00
9.00
2.50
1,208.41

[0S

Line Amount
Excl. Tax

15,649.58
900.00
180.00

500.00

@ Summary Preview

2 Atz

() Details
Vendor Statistics

Vendor No.

Balance (§)

Balance ($) As Customer
QOutstanding Orders (§)

Amt. Red. Not Invd. (5)

QOutstanding Invoices (8]
Total ($)

Overdue Amounts ($) as
Invoiced Prepayment Ar
Payments (§)

Refunds (3)

Last Payment Date



8 Open Item Charge Assignment for the selected charge line.

Views

zall

Pending Confir
Upcoming Ord
Qutstanding Py
Partially Invoict

Received Not ||

Filter list by:
* Amount Receive(

>0

—+ Filter...

Filter totals by:

Date Filter: “_0Tf2

¢ Edit

Reset filters

Home  Prepare  Print/Send  Request Approval Order EDI More options

[ Post.. ~  [2Release |~ {f Create Whse. Receipt  [£ Create Inventory Put-away/Pick.. ‘B Archive Document

R B

| LITIKEU WILN C-LOLUML.,

)

nvoice Received Date | s Appt. Time 00:00 AM @ Summary. (g
Posting Date 7/22/2026 B ‘ =1 i

. () Details £ Atte
Vendor Statistics
Lines Manage Line Functions  Order = B
. - Vendor No.
ﬁ Item Availability by ~ & Dimensions Document Line Tracking B Generate i

Balance ($)

G*Commens [ Attachmen> 53
8

% ltem Charge Assignment & Redistribute Account Allocations Inspection

Balance (%) As Customer
I Qutstanding Orders ($)

sailable only fo m) line types.

JAmt. Red. Not Invd. ($)

5 Line Amount o <
Type No. Description Quantity Exel. Tax Excl. Tax Outstanding Invoices (8]
ltem 101841  320Z EMPTY VIN GLASS BTL - ... 37,800 | 041401 15,649.58 Total (5)
Item 103098 Ol GROCERY PALLET WOOD ... GREEN 20 45.00 900.00 Overdue Amounts ($) as
Item 103093 Ol GROCERY TOP FRM WOOD ... GREEN 20 9.00 180.00 Invoiced Prepayment Ar
Item 103100 Ol GROCERY TIER SHEET - RET... GREEN 200 2.50 500.00 Payments ($)
- Charge (tem) ~: FRGH.. FREIGHT CHARGES PURCHASES GREEN 1| 120841 1,208.41 Refunds (%)
Last Payment Date
Incoming Docume
4 |
; Name
Subtotal Excl. Tax (US 18437.99 Total Excl. Tax (USD) 18,437.99

9 Click Delete lines individually that are for pallet items, top frame and tier sheets.

B Email &} Supply Chain - Home @) FedBx Freight FedEx...

Dynamics 365 Business Central

<k FedEx billing & invo... n DPN—AP - GUIDELL.. @ i1099mecpdf B8 Your Invo ccountant - Dyna...

MANZANA

Purchase Orders

Views

Al

Pending Confir
Upcoming Ord
Outstanding P
Partially Invoict

Received Not ||
Filter list by:

* Amount Receivet

|

- Filter...

Filter totals by:
Date Filter: ".07/2

¢ Edit

Reset filters

Purchase Order (}\ = =+ Tl
PO‘]OO'] 8_/ Item Charge Assignment (Purch) - FRGHT- PUR FREIGHT CHARGES PURCHASES 7 X

B

i Manage £ Suggest Item Charge Assignment... [=: Get Receipt Lines [®: Get Subcontracting Receipt Lines
Home  Prepare Pr

[ Post... |~ [ Relt

Applies-to
Dec. Type Doc. No. Item No. Description Qty. to Assign Qty. to H
Order PO1001874 10000 101841 3207 EMPTY VIN GLASS BTL - ...
nvoice Received Date
—>  Ordey £Q1001874 20000 103098 Ol GROCERY PALLET WOOQD - ...
Posting Date #x felete Line | AP1001874 30000 103099 Ol GROCERY TOP FRM WOOD ...
701001874 40000 103100 Ol GROCERY TIER SHEET - RET...
Selbgt More
Lines Manage |
G ltem Availability
rig
ng
Type
ltem
Item
ltem
Item L >
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10 Click "Yes"

@ Go ahead and delete?

Suggest Assignment
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11  Click on Suggest an item charge assignment.

urchase Order - PO1001874 -+ X

C M 25 busine

pply Chain - Home @ FedEx Freight F

namics 365 Business Central

MANZANA €& Purchase Order

Purchase Orders PO’]OO’I 87 Item Charge Assignmept.(Purch) - FRGHT- PUR FREIGHT CHARGES PURCHASES
Views Manage %4 Suggest Ittm Charge Assigliment..  [m: Get Receipt Lines  [m: Get Subcontracting Receipt Lines

Home Prepare PH
AU —
=
Pending Confir [ post.. [~ [ Rel
Upcoming Ord

Qutstanding Pt

Partially Invoict
Received Not |
Filter list by: Lines Manage |
* Amount Receivet

[ Iltem Availability E
>0

-+ Filter...

Filter totals by:

Date Filter: “.0T/f2

/2 Edit

12 Click "Close"

oc. No. Item No. De:
= | Order i POI001B74 10000 101841 320Z EMPTY VIN GLASS BTL - ...
<
Assignable To Assign Rem. to Assign
Total (Qty.) 1 1
Total (Amount) 1,20841 1,208.41
0.00 Total Tax (USD)

Rem. to Handle

y A
Close

(Thercisgotht

(Pitriie il

Line No.  ltem No. b

10000 101841 3207 EMPTY VIN GLASS BTL - ...

&

V000908

M ILUTIONS LLC

fents (0) adiz@o-i.com
POs

adiz Espinoza

0.00
1.306.428.19
0.00

0.00

Q

0.00

Files~

1ents (0)
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13

Purchase Order - PO1001874 -

(¢]

HEE

[Dynamics 365 Business Central

MANZANA

Purchase Orders

Views

Al

Pending Confir
Upcoming Ord
OQutstanding Py
Partially Invoict

Received Not ||

Filter list by:

* Amount Receivel

+ Filter...
Filter totals by:

Date Filter: “.07/2

/7 Edit

Click "Order"

B DPN - AP - GUIDELL...

Purchase Order

@ i1099mecpdf [ Your

o
( ] g -
\f’i’/

i

PO1001874 - O PACKAGING SOLUTIONS LLC

Home  Prepare  Print/Send

Post.. v [& Release |+

Request Approval

T Create Whse. Rec&fph

Order  EON Mere opticns

& Create Inventory Put-away/Pick...

LINKEU WILIT E-L/OGUTT L.,

nvoice Received Date Appt. Time
Posting Date |7/22/2026 = |
Lines Manage Line Functions  Order

[E3 Item Availability by ~

2 Dimensions

Document Line Tracking

&) Comments

% ltem Charge Assignment [ Redistribute Account Allocations
Dir
Loc... Unit
Type No. Description Code Quar Excl. Tax
ltem 101841 | 3207 EMPTY VIN GLASS BTL - ...| GREEN 37,800 041401

14  Open Purchase Order Statistics.

4 Purchase Order - PO1001874 -

Dynamics 365 Business Central

& FedEx billi

[ OPN - AP GUIDELL.. @Y i1099mecpdf @8 YourIn

T Archive Document

7:00:00 AM

® B

BR Generate i

[ Attachmen> 53

Inspection

Line Amount

Excl. Tax

15,649.58

@ Summary  Preview

() Details 7 Attachments

Vendor Statistics

Vendor No.

Balance (%)

Balance (5) As Customer
Outstanding Orders ($)
Amt. Red. Not Invd. ()
Outstanding Invoices (5)

Total (5)

MANZANA

Purchase Orders

Views

Al

Pending Confir
Upcoming Ord
OQutstanding Py
Partially Invoiet

Received Not ||

Filter list by:

X Amount Receive(

+ Filter...

Filter totals by:

Date Filter: “.07/2

& Edit

Purchase Order

PO1001874 - OI PACKAGING

Home  Prepare

& gimensions

La Statistics

nvoice Received Date
Posting Date
Lines

Manage Line

Made with Scribe - https://scribehow.com

Print/Send

& Comments

U Attachments

[EZ Item Availability by -~

Ne.

N
\Z) =
&)

Request Approval ~ Order  EDI More options

=2 Approvals & Vendor

& Dimensions Document Line Tracking
& Comments

2 Item Charge Assignment

Description

& Prepayment Invoices

FZ Redistribute Account Allocations

Direct

Unit C

i

SOLUTIONS LLC

I% Invoices = Receipts Prepayment Credit Memos
wa | LIKEG WILH C-LOLUL.,
B | ApptTime 00:00 AM
[7/22/2026 E—‘
Functions ~ Order

2 B
R Generate li

i Attachmen > 53

Inspection

Line Amount
Excl. Tax

& Summary Preview

(D) Details 2 Att:
Vendor Statistics

Vendor No.

Balance ($)

Balance ($) As Customer
Qutstanding Orders (§)
Amt. Red. Not Invd. (S)

QOutstanding Invoices (§]



15

al
General
3
Amount Excl. Tax 18,437.99 Quantity 38,041
nv. Discount Amount Parcels 0
>
Total Excl. Tax 18,437.99 | Net Weight 0
Tax Amount 0.00 Gross Weight 0 fents (0)
Total Incl. Tax 18,437.99 Volume 1]
Purchase (§) 18,437.99 No. of Tax Lines 1
V000908
184,579.57
Invoicing 0.00
1,055,499.12
Amount Excl. Tax 18,437.99 Quantity 38,041 _
66,349.50
nv. Discount Amount D.OO} Parcels o 0.00
Fotal Excl. Tax 18437.99 | Net Weight 0 1.306428.19
. 0.00
Tax Amount 0.00 Gross Weight o
0.00
Total Incl. Tax 18,437.99 Volume 0 3,554,404.99
Purchase (§) 18.437.99 No. of Tax Lines 1 0.00
7/24/2026
vk

Files
Close

Name

146a-9cef-4767-a€’

Verify the Total Excl Tax matches the total on the invoice, Click "Close"

V000908
ILUTIONS LLC

adiz@c-i.com
POs

adiz Espinoza

18,437.99 Total Excl. Tax (USD) 18,437.99

16

To Post Click "Home"

4 Purchase Order - PO1001874 -

businesscentral.dynamics.com,

1-Home @ FedEx Freight Fed| @ 11099mecpdf @ Yourln

Dynamics 365 Business Central

MANZANA

Purchase Orders

Views

Al

Pending Confir
Upcoming Ord
Qutstanding Py
Partially Invoic

Received Not ||

Filter list by:

» Amount Receivet

>0

- Filter...

Filter totals by:
Date Filter: ".07/2

¢ Edit

& Purchase Order

Home  Prijpare

5 Digafisions

Statistics [l Attachments  [&i Invoices

nvoice Received Date
Posting Date
Lines

Manage Line

[EZ Item Availability by -

Type No.

Post Purchase Order

Made with Scribe - https://scribehow.com

Print/Send

& Comments

Request Approval

i Approvals

| ore e 5

o]

577/22/2026 ﬁ-

Functions  Order
& Dimensions

& Comments

IE% Item Charge Assignment

Description

Order

& Vendor

B Receipts

N)
[

EDI More options

Prepayment Invoices

LITIKEU WILN C-LOLUML.,

Appt. Time

Document Line Tracking

EF Redistribute Account Allocations

Loc...
Code

Prepayment Credit Memos

uf

:00:00 AM

= B
BR Generate li
[ Attachmen> 53

Inspection

Line Amount
Excl. Tax

@ Summary Freview

() Details £ Atte
Vendor Statistics

Vendor No.

Balance ($)

Balance ($) As Customer
Qutstanding Orders ($)
Amt. Red. Not Invd. (§)

Qutstanding Invoices (§]



17 Open the Post menu.

4 Purchase Order - PO1001874 -

busine

¢ M@ %
@ Fed

3 Email Supply Chain - Home

Dynamics 365 Business Central

MANZANA <

Purchase Orders

Views

Al

Pending Confir
Upcoming Ord
Outstanding Py
Partially Invoict

Received Not ||
Filter list by:
% Amount Receive{

i>0

—+ Filte °

Filter totals by:
Date Filter: “..07/2

¢ Edit

18

Home Prepare Print/Send  Request Approval
[iif Post...|~» [ Release |~ {4 Create Whse. Receipt

S s P

nvoice Received Date

Posting Date | 772272026

Lines Manage Functions  Order

oL
T Item Availability by & Dimensions

& Comments

Purchase Order

@ 11099mecpdf

TN
( )
i

&= Yourin

e + W

PO1001874 - Ol PACKAGING SOLUTIONS LLC

Home Prapare  Print/Send  Request Approval Order EDI
@T Post.._ [ Release | lim Create Whse. Receiot

[2} Create Inventory Put-awav/Pick.

More options

nvoice Received Date
Posting Date
Lines

Manage  Line

[EZ Item Availability by ~

to the related account
LITKED WILI C-LOCU L.,

Appt. Time

Functions ~ Order
& Dimensions

& Comments

2 Item Charge Assignment

L
Type No Description Code
Item 101841  320Z EMPTY VIN GLASS BTL - ... GREEN

Order  EDI

[& Create Inventory Put-away/Pick...

Confirm posting as Receive and Invoice.

More options

rElArchwe Document

- LINTK&U WiLN C-L/oCuIt...
&= Appt. Time 7:00:00 AM
EI '3

() Invoice

= Item Charge Assig

eceive and Invoice

=i

Type No Description
ltern 101841 3207 EMPTY VIN GLASS BTL - ... GREEN 37,800 0.41401 15,649.58
Item 103098 Ol GROCERY PALLET WOOD —... GREEN 20 45.00 900.00
ltem 103099 Ol GROCERY TOP FRM WOOD ... GREEN 20 9.00 180.00
Item 103100 Ol GROCERY TIER SHEET - RET... GREEN 200 2.50 500.00
— | Charge (Item) FRGH... FREIGHT CHARGES PURCHASES GREEN 1 1,208.41 1,208.41
Subtotal Exdl. Tax (USD) 18.437.99 Total Excl. Tax (USD) 18.437.99
nu Nizennnt Amannt nnn Tatal Tav 11N nno

Made with Scribe - https://scribehow.com

Document Line Tracking

B Redistribute Account Allocations

iters Workflo

T3 Archive Document

&

a
| 7:00:00 AM
& B
R Generate li
i Attachmen> 5§
Inspection
Direct
Unif Line Amount
Quan Excl. Tax Excl. Tax
37.800 0.41401 15,649.58
@ Summary Freview %
() Details £ Attachments (0)
Vendor Statistics
Vendor No. V000908
Balance (§) 184,579.57

Balance (§) As Customer
Outstanding Orders ()

Amt. Red. Not Inw

Outstanding Inv

Total ($)

Overdue Amounts ($)
Invoiced Prepayment Amou...

Payments ()

Last Payme|

Incoming Document Files

Name

0.00
1,056,707.53
66,349.50
0.00
1,307.636.60
0.00

0.00
3,554,404.99
0.00

712472026

[Thers is nothin ta show in this view]

ountant - Dy

@ Summary Preview

() Details £ At

Vendor Statistics

Vendor No.

Balance ($)

Balance (§) As Customer
Outstanding Orders ($)
Amt. Red. Not Invd. (5)
QOutstanding Invoices (8]

Total ($)

V0003903
ILUTIONS LLC

adiz@o-i.com
POs

adiz Espinoza
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