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Create New Purchase Order in BC

1 Navigate to Purchase Order List



Made with Scribe - https://scribehow.com 2

2 Click "New"

3 Select Vendor Name, or Number, Field
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4 Select appropriate vendor

5 Select TYPE of Purchase Order field
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6 Use Drop Down to Select type of Purchase Order you are creating

7 Click "Item"
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8 Select correct location

9 Click "GREEN"
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10 Enter Qty in the QUANTY Field

11 Click this link.
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12 Select Requested Delivery Date

13 Click "Yes"


