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How to Personalize Fields in Business
Central
This guide is based on the Item Card but you can use the guide to personalize any
pages in Business Central by following the steps outlined. Whether you're looking to
hide unnecessary fields or personalize key metrics, this guide provides the essential
instructions to optimize your Business Central environment.

1 To personalize a page, start by Clicking the Settings icon.
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2 Click "Personalize"

3 To remove a column: Click on the Column name, in this example "Routing No."
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4 Click "Hide" and that column will be removed from the page. You can add it back
anytime.

5 To move a column: In this example, Click on the column "Sales Unit of Measure"
and drag the column to the desired place on the page
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6 To add a field to the screen that is currently not visible to you: Click "Field"

7 Search the list of fields or scroll to the field: Drag and drop to screen
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8 Once Personalization is completed Click "Done". Refresh the page


