How to Personalize Fields in Business Scribe ™"
Central

This guide is based on the Item Card but you can use the guide to personalize any
pages in Business Central by following the steps outlined. Whether you're looking to
hide unnecessary fields or personalize key metrics, this guide provides the essential
instructions to optimize your Business Central environment.

1 To personalize a page, start by Clicking the Settings icon.

Business Central B e e @D (R 7 @
PRODUCTS CO., INC. Finance Cash Management  Sales~  Purchasing Popdock ForNAV Shopify AllReports | = @ (:“go
&~ L B -+ New ~ [i Delete Home - Item -  Special Prices & Discounts ~»  Attributes -~ Report - EDI Actions 2 Y = © N
: the sales forecast updated automatically every week.  Set Up Scheduled Forecasting | Don't ask again b
Base Unit of Production Item Tracking Gen. Prad. Inventary
Description Bloc. Measure Quantity on Hand  BOM No Routing No. Code ltem Category Code Posting Group  Posting Group Unit Ce
TMARKET M.O.R VIN 12/320Z CASE 1551 R00008-1000.. RVE0Q02 LOTMEG VICASED-12/320Z INV.SALE Fa 19.0
NAT BLEND APPLE - JCE/SCE LB 0 LOT APPLES RAW MAT FRUIT FRUIT (
ORG BLEND APPLE - JCE/SCE LB 439,123.22 LOT APPLES RAW MAT FRUIT FRUIT 0.2
ORG GALA APPLE - JCE/SCE LB 152,420 LOT APPLES RAW MAT FRUIT FRUIT 02
NAT BLEND APPLE PUREE - BULK L8 0  P0O0001-0000.. RT00180 LOT WIP INGREDIENTS WIP wip 0.
ORG BLEND APPLE PUREE - BULK LB 107.440  PO0001-0000.. RT00140 LOT WIP INGREDIENTS WIP WIP 02
CASE FOR 12/320Z JCE BTLS EA 25,688 LOT PKG CONTAINER PACKAGING PACKAGING 09
CASE FOR 12/160Z VIN BTLS EA 7,758 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 12/320Z VIN BTLS EA 12,160 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 18/4/4 SCE CUPS EA 8.091 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 12/6/4 SCE CUPS EA 3,852 LOT PKG CONTAINER PACKAGING PACKAGING (
CRTN TRAY FOR 12/250Z SCE JARS EA 132,576 LOT PKG CONTAINER PACKAGING PACKAGING 02
CRTN DIVIDER FOR 12/320Z JCE CASE EA 28,538 LOT PKG CONTAINER PACKAGING PACKAGING 1.2
CRTN DIVIDER FOR 12/160Z VIN CASE EA 7.869 LOT PKG CONTAINER PACKAGING PACKAGING 0.7
CASE FOR 6/4/3.20Z SCE PCHS EA 39,024 LOT PKG CONTAINER PACKAGING PACKAGING 03
M.N.B JUICE - BULK GAL 0 FORMO000072 PRESS01 LOT WIP JC BULK WIP WIP 0.7
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2  Click "Personalize"

Business Central 8 E;\C::FT;-EST:R ® 42 Q & ¥
PRODUCTS CO., INC. Finance Cash Management Sales Purchasing Popdock ForNAV Shopify AllR Settings X
H O B + New |~ [l Delete Home - Item »  Special Prices & Discounts ~  Attributes »~  Report ~ EDI Actions

namics 365 Business Central
: the sales forecast updated automatically every week.  Set Up Scheduled Forecasting | Don't ask again Dy

Personalize

Base Unit of Production tem Tracking a
Description Bloc..  Measure Quantity on Hand ~ BOM No Routing No. Code Item Category Code P My Settings
TMARKET M.OR VIN 12/3207 cask 1551 POOOOE-1000.. RVEOO02  IOTMEG  VICASED:12/3207 I E::Sf:‘:’;z::"‘s'i“”
NAT BLEND APPLE - JCE/SCE 18 0 LOTAPPLES  RAW MAT FE  Advanced setlings
ORG BLEND APPLE - JCE/SCE 1B 43912322 LOT APPLES  RAW MAT fi  Page scripting (Preview)
ORG GALA APPLE - JCE/SCE 18 152420 LOTAPPLES  RAW MAT [
NAT BLEND APPLE PUREE - BULK 18 0 PO0001-0000.. RTOD1E0 LOT WP INGREDIENTS W
ORG BLEND APPLE PUREE - BULK 18 107440  P00001-0000... RTO0140 LOT Wi INGREDIENTS g WL=EEIIEE
CASE FOR 12/320Z JCE BILS EA 25688 LOT PKG CONTAINER B e
CASE FOR 12/160Z VIN BTLS EA 7.758 LOT PKG CONTAINER P
CASE FOR 12/320Z VIN BTLS EA 12,160 LOT PKG CONTAINER [
CASE FOR 18/4/4 SCE CUPS EA 8091 LOT PKG CONTAINER P
CASE FOR 12/6/4 SCE CUPS EA 3,852 LOT PKG CONTAINER P
CRTN TRAY FOR 12/250Z SCE JARS EA 132576 LOT PKG CONTAINER [
CRTN DIVIDER FOR 12/320 ICE CASE EA 28538 LOT PKG CONTAINER P
CRTN DIVIDER FOR 12/160Z VIN CASE EA 7.869 LOT PKG CONTAINER o
CASE FOR 6/4/3.20Z SCE PCHS EA 39,024 LOT PKG CONTAINER [
M.N.B JUICE - BULK GAL 0 FORMO00072 PRESSO1 LOT WIP JC BULK W

3  Toremove a column: Click on the Column name, in this example "Routing No."

Business Central [\ e (0Tl )
bms 4+ Field Clear personalization... ne ‘ ~ Less
~
PRODUCTS CO., INC. Finance Cash Management~  Sales Purchasing Popdock ForNAV Shopify AllReports | = @ L
@~ ,© B +MNew|~ [Delete Home~ Item~ SpecialPrices & Discounts - Attributes ~ Report~~ EDI~ | Actions 2 v ©® - N
: the sales forecast updated automatically every week.  Set Up Scheduled Forecasting | Don't ask again ot
4
Base Unit of Production Mem Tracking Gen. Prad. Inventary

Deseription Bloc..  Measure Quantity on Hand  BOM No. Routing No. v Code ltem Category Code Posting Group  Posting Group Unit Cc
TMARKET MOR VIN 12/320Z CASE 1551 POQOQS-100Q.. RVEOQO2 LOT.MEG VICASER 123204  INV.SALE Fq 9.9
NAT BLEND APPLE - JCE/SCE LB 0 LOT APPLES RAW MAT FRUIT FRUIT (
ORG BLEND APPLE - JCE/SCE LB 439,123.22 LOT APPLES RAW MAT FRUIT FRUIT 02
ORG GALA APPLE - JCE/SCE LB 152,420 LOT APPLES RAW MAT FRUIT FRUIT 02
NAT BLEND APPLE PUREE - BULK LB 0  P00001-0000.. RT00180 LOT WIP INGREDIENTS WIP wip 0.
ORG BLEND APPLE PUREE - BULK LB 107.440  P00Q001-0000.. RT00140 LOT WIP INGREDIENTS WIP wIP 02
CASE FOR 12/320Z JCE BTLS EA 25,688 LOT PKG CONTAINER PACKAGING PACKAGING 09
CASE FOR 12/160Z VIN BTLS EA 7.758 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 12/320Z VIN BTLS EA 12160 LOT PKG CONTAINER PACKAGING PACKAGING {
CASE FOR 18/4/4 SCE CUPS EA 8,091 LOT PKG CONTAINER PACKAGING  PACKAGING (
CASE FOR 12/6/4 SCE CUPS EA 3.852 LOT PKG CONTAINER PACKAGING PACKAGING (
CRTN TRAY FOR 12/250Z SCE JARS EA 132,576 LOT PKG CONTAINER PACKAGING PACKAGING 0.2
CRTN DIVIDER FOR 12/3207 JCE CASE EA 28,538 LOT PKG CONTAINER PACKAGING PACKAGING 12
CRTN DIVIDER FOR 12/160Z VIN CASE EA 7.869 LOT PKG CONTAINER PACKAGING PACKAGING 0.7
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4 Click "Hide" and that column will be removed from the page. You can add it back

anytime.

Business Central 8 E;\C?::ni;-ssrra @ 2 Q & ? G_@

pms + Field Clear personalizatiol ~ Less

PRODUCTS CO., INC, Finance Cash Management Sales Purchasing Popdock ForNAV Shopify AllReports | = (@ (:M?
@~ PO B -+ Mew |~ [i] Delete Home ~ Item -+  Special Prices & Discounts *»  Attributes ~»  Report ~»  EDI Actions 2 Y = © X N

: the sales forecast updated automatically every week.  Set Up Scheduled Forecasting | Don't ask again i

Base Unit of Production Set Freeze Pane Gen. Prod. Inventory

Description Bloc..  Measure Quantity on Hand ~ BOM Ne. Routing No. Posting Group ~ Posting Group Unit Cc
TMARKET M.O.R VIN 12/320Z CASE 1551 POO0OB-1000... RYBOQ02 g INV.SALE 29 19. =
NAT BLEND APPLE - JCE/SCE LB 0 FRUIT FRUIT (
ORG BLEND APPLE - JCE/SCE LB 439,123.22 FRUIT FRUIT 02
ORG GALA APPLE - JCE/SCE LB 152.420 FRUIT FRUIT 0.2
NAT BLEND APPLE PUREE - BULK LB 0 P00001-0000.. RT00180 LOT WIP INGREDIENTS WIP WIP 0.
ORG BLEND APPLE PUREE - BULK LB 107,440  P00001-0000... RT00140 LOT WIP INGREDIENTS wip wip 02
CASE FOR 12/320Z JCE BTLS EA 25,688 LOT PKG CONTAINER PACKAGING PACKAGING 09
CASE FOR 12/160Z VIN BTLS EA 7.758 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 12/320Z VIN BTLS EA 12160 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 18/4/4 SCE CUPS EA 8091 LOT PKG CONTAINER PACKAGING PACKAGING (
CASE FOR 12/6/4 SCE CUPS EA 3,852 LOT PKG CONTAINER PACKAGING PACKAGING (
CRTN TRAY FOR 12/250Z SCE JARS EA 132,576 LOT PKG CONTAINER PACKAGING PACKAGING 02
CRTN DIVIDER FOR 12/320Z JCE CASE EA 28,538 LOT PKG CONTAINER PACKAGING PACKAGING 12
CRTN DIVIDER FOR 12/160Z VIN CASE EA 7.869 LOT PKG CONTAINER PACKAGING PACKAGING 0.7

To move a column: In this example, Click on the column "Sales Unit of Measure"
and drag the column to the desired place on the page

Business Central At B 0 SO S G@

bms + Field Clear personalization... A Less

PRODUCTS CO., INC. Finance Cash Management~  Sales Purchasing Popdock ForNAV Shopify All Reports = <9 (:"“:o

H~ L B -+ Mew |~ [i] Delete Home Item ~»  Special Prices & Discounts ~~  Attributes Report ~  EDI v Actions ~ v e Y © » N
: the sales forecast updated automatically every week.  Set Up Scheduled Forecasting | Don't ask again ot
Stoci. 4
Gen. Prod. Inventory Unit Purch. Unitof  Sales Unit’ef, Qty. on Purch. Qty. on Sales Oty. on Prod.

Item Category Code Posting Group Posting Group Unit Cost  Exists Measure Measure v GTIN Order Order Order
VICASER-12/32.0Z  INVSALE 2] 197966  No CASE CAK o 50 o M
RAW MAT FRUIT FRUIT 0235 Neo LB LB ) 0 o 0
RAW MAT FRUIT FRUIT 0.24253  Yes LB LB 4,882,025 0 11,650 0
RAW MAT FRUIT FRUIT 022567  Yes LB LB 1,192.000 0 ] 0
INGREDIENTS WIP wip 0.2707 No LB LB o o o o
INGREDIENTS WIP WIP 027332 No LB LB 0 0 472774 500
CONTAINER PACKAGING PACKAGING 098212 No EA EA 22,000 0 4,495 0
CONTAINER PACKAGING PACKAGING 0737 No EA EA 0 0 0 0
CONTAINER PACKAGING PACKAGING 0955 No EA EA 0 0 3.545 0
CONTAINER PACKAGING PACKAGING 0914 No EA EA o 0 1.182 o
CONTAINER PACKAGING PACKAGING 0.749  No EA EA 40,000 0 3153 0
CONTAINER PACKAGING PACKAGING 024995 No EA EA ) 0 10,527 0
CONTAINER PACKAGING PACKAGING 128526 No EA EA 23,000 0 4,450 0
CONTAINER PACKAGING PACKAGING 0.76961 No EA EA 0 0 ] 0
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6  Toadd afield to the screen that is currently not visible to you: Click "Field"

Dynamics 365 Business Central 8 Exf“.f}f.m.m @ £ c

<+ Field Clear personalizat
MANZANA PRODUCTS CO,, INC, | Finance Cash Management Sales Purchasing Popdock ForNAV Shopify All Reports =
Items: Al &~ L B ~+ New [ Delete Home  Item s  Special Prices & Discounts *~  Attributes ~  Report »»  EDI Actions N =
X You can get the sales forecast updated automatically every week.  Set Up Scheduled Foracasting | Don't ask again
Stockk..
Gen. Prad. Inventory Unit Qty. on Purch. Qty. on Sales Qty. on Prod Qty.on  Purch. Unitof  Sales Unit of QA Item

No. t PostingGroup  Posting Group UnitCost  Exists  GTIN Order Order Order  Componentlines  Measure Measure Group €
100006 | INV.SALE FG 197966  No 0 50 0 0 GASK GASR FGOMI
100023 FRUIT FRUIT 0235 No 0 0 ] o 1B LB APLRE/
100024 FRUIT FRUIT 024253  Yes 4,882.025 0 o 11650 LB LB APLRE!
100025 FRUIT FRUIT 0.22567 Yes 1,192.000 (1] ] 0 LB LB APLRE!
100026 WIP WIP 02707 No 0 0 o 0 LB LB

100027 WIp wip 027332 No 0 0 500 472774 LB LB

100029 PACKAGING PACKAGING 098212 No 22,000 0 ] 4495 EA EA

100030 PACKAGING PACKAGING 0737 No 0 0 o 0 EA EA

100031 PACKAGING PACKAGING 0955 No 0 0 0 3545 EA EA

100032 PACKAGING PACKAGING 0914 No ] 0 o 1182 EA EA

100033 PACKAGING PACKAGING 0749 No 40,000 0 0 3153 EA EA

100034 PACKAGING PACKAGING 024995 No 0 0 ] 10,527 EA EA

100036 PACKAGING PACKAGING 128526 MNo 23,000 0 0 4450 EA EA

100037 PACKAGING PACKAGING 0.76961 No 0 0 0 0 EA EA

7 Search the list of fields or scroll to the field: Drag and drop to screen

@~ O B -+ New v [i] Delete Home - Item »»  Special Prices & Discounts ~/  Attributes ® ¥ = O N Place fields by dragging from the list to a
position on the page.
sales forecast updated automatically every week.  Set Up Scheduled Forecasting | Don't ask again e
Recommended fields ~ | o
Base Unit of Production Item Tracking Gen. Prod. Inven . : Y
escription Bloc..  Measure BOM No. Code Item Category Code Posting Group  Postir Lead Time Calculation =
a
MARKET M.O.R VIN 12/320Z CASE P0Q0Q8-1000... JOT.MEG MICASED-12/22.0Z  INM.SALE K onon : s
Manufacturing Policy "
IAT BLEND APPLE - JCE/SCE LB 0 LOT APPLES  RAW MAT FRUIT FR
Decimal
)RG BLEND APPLE - JCE/SCE LB 439,123.22 LOT APPLES RAW MAT FRUIT FE Overhead Rate R
JRG GALA APPLE - JCE/SCE LB 152.420 LOT APPLES RAW MAT FRUIT FE Option
A : s =
IAT BLEND APPLE PUREE - BULK LB 0 P00001-0000.. LOT WIP INGREDIENTS WIP FEER L S R
JRG BLEND APPLE PUREE - BULK LB 107,440  P00001-0000.. LOT WIP INGREDIENTS WIP w Dm"jal
Profit % m
‘ASE FOR 12/320Z JCE BTLS EA 25,688 LOT PKG CONTAINEP T g o
Routing No. Option
\ASE FOR 12/160Z VIN BTLS EA 7.758 LOT PKG CONTAINEFR Replenishaent, System R
Specifies the production route that
'ASE FOR 12/320Z VIN BTLS A 12,160 LOT PKG EONTARE 207 the opemtions needed to Code
manufacture this item. .
Routing No. L0
'ASE FOR 18/4/4 SCE CUPS EA 8,091 LOT PKG CONTAINEF .
- Code type (max size 20)
; - Defined by the page Code
'ASE FOR 12/6/4 SCE CUPS EA 3.852 LOT PKG CONTAINEF From Base Application (Microsoft) Search Description R
'RTN TRAY FOR 12/250Z SCE JARS EA 132,576 LOT PKG CONTAINER PACKAGING  P#
Code
'RTN DIVIDER FOR 12/320Z JCE CASE EA 28,538 LOT PKG CONTAINER PACKAGING P/ Shelf No. =
‘RTN DIVIDER FOR 12/160Z VIN CASE EA 7.869 LOT PKG CONTAINER PACKAGING P# Decimal
Standard Cost N
'ASE FOR 6/4/3.20Z SCE PCHS EA 39.024 LOT PKG CONTAINER PACKAGING P#
Boolean
AN.B JUICE - BULK GAL 0 FORMO00072 LOT WIP JC BULK wiP Sihehites st "
A.0.GA JUICE - BULK - DMSTC GAL 0 P00001-0000.. LOT WIP JC BULK wip oo
v
> Tariff No. N

Made with Scribe - https://scribehow.com



8  Once Personalization is completed Click "Done". Refresh the page

Business Central

bms + Field
ODUCTS CO,, INC, < Finance Cash Management~  Sales
@~ L B + New |~ [l Delete Home v  Item

sales forecast updated automatically every week.

Base Unit of
escription Bloc..  Measure Quantity on Hand
MARKET M.O.R VIN 12/320Z GASE el
AT BLEND APPLE - JCE/SCE LB o
JRG BLEND APPLE - JCE/SCE LB 439,123.22
JRG GALA APPLE - JCE/SCE LB 152.420
IAT BLEND APPLE PUREE - BULK LB [}
)RG BLEND APPLE PUREE - BULK LB 107,440
‘ASE FOR 12/3207 JCE BTLS EA 25,688
\ASE FOR 12/160Z VIN BTLS EA 7.758
'ASE FOR 12/320Z VIN BTLS EA 12160
‘ASE FOR 18/4/4 SCE CUPS EA 8091
'ASE FOR 12/6/4 SCE CUPS EA 3.852
‘RTN TRAY FOR 12/2507 SCE JARS EA 132,576
‘RTN DIVIDER FOR 12/320Z JCE CASE EA 28,538
‘RTN DIVIDER FOR 12/160Z VIN CASE EA 7.869
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Purchasing

Special Prices & Discounts

Set Up Scheduled Forecasting | Don't ask again

Production
BOM No.

P0Q008-1009...

P00001-0000...

P00001-0000...

Popdock

Attributes

Routing Ne.

RVEQQ02

RT00180

RTO0140

ForNZ >

Item Tracking
Code

LOT.MEG
LOT APPLES
LOT APPLES
LOT APPLES
LOT WIP
LOT WiP
LOT PKG
LOT PKG
LOT PKG
LOT PKG
LOT PKG
LOT PKG
LOT PKG

LOT PKG

Environment:

&8 ECL-ENV-USA-TEST-FR

Clear personalization...

- @
=

2 Y = O N
T

Gen.

Item Category Code Postir

VIGASED - 12/320% INg
RAW MAT R
RAW MAT FE
RAW MAT FF
INGREDIENTS W
INGREDIENTS W
CONTAINER PF
CONTAINER PE
CONTAINER P?
CONTAINER P?
CONTAINER P
CONTAINER PF
CONTAINER PE
CONTAINER P

® L 0B

> Add Field to Page

~ Less

x

Place fields by dragging from the list to a

position on the page.

Recommended fields
Lead Time Calculation

Option
Manufacturing Policy

Decimal

Overhead Rate

Option
Price/Profit Calculation

Decimal

Profit %

Option
Replenishment System

Code
Search Description

Code
Shelf No.

Decimal

Standard Cost

Boolean
Substitutes Exist

| o
L




